
Friday November 25, 2017 @2:15 AM 

MEMORANDUM OF AGREEMENT FOR A RENEWAL COLLECTIVE AGREEMENT 

-BETWEEN-

THE GOVERNING COUNCIL OF THE UNIVERSITY OF TORONTO 
(hereinafter referred to as "the University") 

-AND-

THE CANADIAN UNION OF PUBLIC EMPLOYEES AND ITS LOCAL 3902 - Unit 3 
(hereinafter referred to as "the Union") 

1. The members of the parties' respective negotiating committees hereby agree to 
unanimously recommend for ratification a renewal collective agreement on the terms 
and conditions set out herein. 

2. The term of the renewal collective agreement shall be from September 1, 2017 to 
August 31, 2021. 

3. The parties herein agree that the said collective agreement shall include the terms of 
the previous collective agreement which expired on August 31, 2017, provided, 
however, that the following amendments are incorporated: 

i. All attached pages numbered 1 to_&_ are incorporated; and, 

ii. All matters previously settled and agreed to by t~J..rties prior to the date 
hereof and attached hereto on pages numbered to Jl.ltJ 

4. The provisions of the renewal collective agreement shall have no retroactive effect 
whatsoever prior to the date of ratification by both parties, except as specifically and 
expressly noted. 

5. Subject to review for errors and omissions. 

_?~-----

F~ 
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~ 

DATED AT TORONTO THIS ';)..,!> DAY OF NOVEMBER 2017 



University of Toronto 

-and-

C nadtan Union of Public Employees (CUPE) 
Local 3902- Unit 3 

Collective B rgalning 2017 

Pack ge for Settlement 

November 25, 2017 
2:15 AM 

The University reserves the right to add, delete or modify its proposals at any time during collective 
bargaining negotiations. Changes are blacklined for easy reference. Article numbers to be 
renumbered accordingly. 



University of Toronto Proposals to CUPE, Local 3902 - Unit 3 
November 25, 2017 

SETTLEMENT: 
• All previously agreed-to language 
• All proposals as attached to this document 
• All other proposals not expressly agreed upon are withdrawn 
• No provisions are retroactive unless expressly indicated 

2:15 AM 

• The term of the agreement shall be from September 1, 2017 to August 31, 2021 

• Revised wage proposal (see attached) 
o Increase the wages listed in Article 22:01 (a) - (d) inclusive as follows: 

• Effective date of ratification** the minimum stipend rate inclusive of 
vacation pay shall be as follows: 

• SL 1 $16,000 
• SL 1 Long Term $16,400 
• SL2 $16,800 
• SL3 $17,200 

• Increases to the minimum stipend rate inclusive of vacation pay shall be 
as follows: 

• Effective September 1, 2018 2.0% 
• Effective September 1, 2019 2.0% 
• Effective September 1, 2020 2.0% 

o Increase the hourly wages listed in Article 22:01 (e) - (g) inclusive as follows: 
• Effective date of ratification** 1.8% 
• Effective September 1, 2018 2.0% 
• Effective September 1, 2019 2.0% 
• Effective September 1, 2020 2.0% 

• NEW: WI 2 (priority) create new wage rate 
• Effective date of ratification** $50.00 
• Effective September 1, 2018 2.0% 
• Effective September 1, 2019 2.0% 
• Effective September 1, 2020 2.0% 

**Provided that the University's offer is ratified by employees in the bargaining unit in 
accordance with the Labour Relations Act, 1995 before any legal strike date, the increases to 
the minimum stipend rates and minimum wage rates set out in Articles 22:01 (a) through (g) and 
proposed to take effect on the date of ratification, will be retroactive to November 1, 2017. 



University of Toronto Proposals to CUPE, Local 3902 - Unit 3 
November 25, 2017 

• Benefits 

2:15 AM 

o Effective date of ratification, increase allocation for HCSA as follows: 

Sessional Lecturers Sessional Lecturers Sessional Lecturer 
(first half course in the plan year) (subsequent half-courses) Maximum allocation per plan year 

$475 $325 $1,775 

Employees Paid on an Employees Paid on an Employees Paid on an Employees Paid on an 
Hourly Basis Hourly Basis Hourly Basis Hourly Basis 

(employed for 50-99 (employed for 100-299 (employed for 300-449 (employed for 450 hours or 
hours) hours) hours) more) 

$238 $475 $713 $800 

• NEW: Effective date of ratification, employees in the bargaining unit will have access to 
the Employee and Family Assistance Plan (EFAP) 

• NEW: $50,000 per year "Employee and Dependant Special Circumstances Fund" 

o To be held and administered by the University and disbursed in accordance with 
criteria to be established in consultation with the Union within 90 days following 
ratification 

• NEW: Expansion of GRRSP eligibility to Writing Instructors, Other Music Professionals, 
and Sessional Instructional Assistants 

• NEW (revised): Letter of Intent Legislated Changes 

• RENEW: Unit 3 Fund (professional development) and increase to $140,000 in each of 
the four years of the agreement (see attached) 

• NEW: Hiring Criteria to include "teaching ability" (per Union's proposal dated October 31, 
see attached) 

• NEW: Arbitrator list 13:02 to reflect gender parity (per Union's proposal dated October 
31, see attached) 

• Job Security and Advancement Improvements 

o NEW: Improved Access to SL2 Advancement (see attached language) 

o NEW: Job Security Commitment for SL2s (see attached language) 

o NEW: Improved Access to SL3 Advancement (see attached language) 



University of Toronto Proposals to CUPE, Local 3902 - Unit 3 
November 25, 2017 2:15 AM 

o Increase the amount of Cl work that may be counted towards advancement to 
SL2 (see attached language) 

o Provide severance eligibility to SL 1s (see attached language) 

o Provide access to severance for OMPs (see attached language) 

• Pregnancy/Parental Leave enhancements (see attached language) 

• NEW: Letter of Intent: Provostial Working Group to Review Writing Instructor 2 Priority 
(see attached language) 

• NEW: Letter of Intent: Sustainability Committee 

• NEW: Letter of Intent: Mutual Agreement to Waive Posting 

• Clerical revision to 14:13 (see attached language) 



University of Toronto 
September 7, 2017 

Sexual Violence and Sexual Harassment 

•WITHOUT PR:E-JUDICE 

4:02 Sexual harassment shall be considered discrimination under Article 4:01. 

4:03 The University will provide an environment where members of the 
Bargaining Unit are not subjected to sexual violence and sexual harassment. 
Bargaining unit employees will not engage in sexual violence and sexual 
harassment. In assessing whether sexual violence or sexual harassment 
may have occurred, the definitions and standards set out in the Ontario 
Human Rights Code, the Occupational Health and Safety Act and the 
University's Policy on Sexual Violence and Sexual Harassment, as they exist 
from time to time, although they do not form part of the collective agreement, 
shall be considered, including by an arbitrator in any arbitration pursuant to 
this section. 

For clarity, the University's current Policy on Sexual Violence and Sexual 
Harassment defines "sexual violence" as meaning: "any sexual act or act 
targeting a person's sexuality, gender identity or gender expression, 
whether the act is physical or psychological in nature, that is committed, 
threatened or attempted against a person without the person's consent, and 
includes Sexual Assault, Sexual Harassment, stalking, indecent exposure, 
voyeurism, and sexual exploitation." 

For clarity, the current Ontario Human Rights Code provides that "[e]very 
person who is an employee has a right to freedom from harassment in the 
workplace because of sex, sexual orientation, gender identity or gender 
expression by his or her employer or agent of the employer or by another 
employee." For further clarity, the current Ontario Human Rights Code 
defines harassment as "engaging in a course of vexatious comment or 
conduct that is known or ought reasonably to be known to be unwelcome." 
For further clarity, the University's current Policy on Sexual Violence and 
Sexual Harassment defines "sexual harassment" as including: "any sexual 
solicitation or advance made by a person in a position to confer, grant or 
deny a benefit or advancement to the person where the person making the 
solicitation or advance knows or ought reasonably to know that it is 
unwelcome. Sexual harassment also includes a reprisal or a threat of reprisal 
for the rejection of a sexual solicitation or advance, where the reprisal is 
made or threatened by a person in a position to confer, grant or deny a 
benefit or advancement to the person." 

UofT & CUPE Local 3902 - Unit 3 



University of Toronto 
September 7, 2017 

. WITHOUT PREJUDICE 

For the pYFpose of this Collective Agreement, "sexual haras~ 

~miss-ion to an unsolicited sexual ad)1ance or solicitatiGA-; 
E*pressly or by-imJ>iiGaoon, a term or colldition of.-aA-employee•s right 
to or continuation-ef~ent in employment and,l'* 

(b) Using or---tJ:H:eat~ke-Yse of, rejeG-tieA--af--an unsoli&iteci-sexual 
advance or soltGi-tat-ion as a basis for employment or other professie-nal 
desisions affectiRg---the employee or-the employee's progress and/or 

(e) PhysiGa-1-GGRduct, occurring either on the Employer's premises of-i.A--the 
pursuanGe---Gf a University activity or-business, which emphasizes the 
sex or sexual orientation or gender expression of one or me-r:e 
employees in a marmef-Which the acto-r--kn-ows-er ought reasonably-ta 
kno\'.' creates for that employee or those employees an intimidatffig, 
OOstile;-ar offensi\•e woFking environment, and/or 

(d) Verbal conduct or other forms of communicatio-R-Occurring either on 
the-Em-ployeFs-p-remises or in pursuit of a University activity Of 

business, 

(i) that is di-re&ted at one-&F-more specific employees 

fHtthat emphasizes the sex or sexual orientation or gender 
C*pression of that-employee or--th&se-empk>yees-i-n a manner 
which---tAe-aG-to-f-knows or ought reasonably to know creates for 
that employee or those empleyees an intimidating, hosti-le--o-F 
offensive working environment, and 

(iii) that exceeds the bounds of freedom of expression or---aGademic 
Jr:eedom as these-are understood in University policies and 
ac&epted p ractices,i-AGl-udtng---BY-t-not rest-riGted-to--those exp I ic itl y 
ado-pied. 

Sexual Harassment Grie¥an-G'°5 

47-04 An employee may ele&t-t9-Sl:l-Bmit a gf!ie•1ance allegiAg-SC*Ual harassmen.t 
-under the---G&llective Agreem int under-the University!s 
Sexual Harassment--P&t-i-&y:;. 

~ee-w-Ao-e-1-ects to file a gri~ef--the-Go-1-lective 
Ag-reement---shal-1,--i-f-he or sl:le-wis-hes-,--have-aGGess to tl:le medtatiGA 
p-ro-cess in the Uni-v-e-FS+ty's Smrnal Harassmeflt..-12Glicy prior to Step 1 o-f 
th,e--GFievance ProGedure and may-be accGmpanied by--a--Ymo-n 
representative during tl:le proGess, if l:lelsl:le chooses. An employee 
may-withdraw-fr-em-the mediation pro-&CSs at any time and-resume the 

UofT & CUPE Local 3902 - Unit 3 



.: ~university of Toronto - --. !_ WfFl-:IOUT·PREJUBICE 
September 7, 2017 

g-Fie-va-RG.e-process. 'A'here the person-normally-hearing the grievanoo 
is-the--a-Ueged harasser, the-grievance shall be autom-a-tiGal-ly--forwa-Fded 
to the next step-•A--tA-e--G-rievanGe Procedure. 

fbj Employees electing to praceed wi-th--a--Go-mp1a-im making a Report under 
the University's Sexual Harassmem Policy on Sexual Violence and 
Sexual Harassment shall have the right to be accompanied by a Union 
representative at any stage of the process. 

(et The time limit for filing a complaint making a Report under the University's 
Sexual Harassment Policy on Sexual Violence and Sexual Harassment 
or filing a grievance alleging sexual harassment under this Collective 
Agreement shall be no longer than six (6) months after the occurrence of the 
matter that is the subject of the Reportcomplain-t/grievance. Where the 
alleged harasser is the immediate supervisor of the complainant/grievor, the 
time limit to file a complaint make a Report or file a grievance shall extend 
to twelve (12) months. 

~ Notwithstanding Articles 12:06 and 12:07 of this Collective Agreement, 
a grievance alleging sexual violence or sexual harassment shall be filed 
at Step 3 (or Step 2 for single department faculties). The Vice-President, 
Human Resources & Equity (or designate) will give a written decision 
to the Chair or Grievance Officer of the Union within sixty (60) working 
days of receipt of the written grievance. If the grievance remains 
unresolved, the Union may refer the grievance to arbitration pursuant 
to Article 13 of this Collective Agreement. 

4:05 No information relating to the grievor's personal background or lifestyle shall be 
admissible during the grievance or arbitration process. 

4:06 '."Jhere an An employee who makes a Report ee~ieves hets-he has been the 
victim of sexual violence or sexual harassment, and/or files a grievance 
alleging sexual violence or sexual harassment he/she may request, through 
the Union, to discontinue contact with the Respohdenta.J-leged harasser. Every 
effort shall be made to separate the parties in their employment relationship, 
without the complainant suffering any penalty. The Employer and the Union agree 
to treat requests to discontinue contact as confidential to those directly involved. 

4:07 Witnesses who give information and/or evidence in a sexual harassment 
complaint of sexual violence or sexual harassment shall suffer no penalty of an 
academic or other nature. 

4:08 IA-the ei.•ent that both the com-p-1-a+n-ant--a-Ad the respondent are em-p-JGyees 
GOVe-red-9y--a--Ce-UeG-tive-Agreeme~etween CUPE 3902 and the Governim:t 
GouAGil of the-Yni•.-ersity of Toro mo, the UniGfHlfld-tR~F-w-ill-a-ppomt 
a--mwttfa-1.t-y-ag-r-ee-d---upo R---th-i-fd-part-y---to--ffivestigate the com pla-i-nt.-With in two 

UofT & CUPE Local 3902 - Unit 3 
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University of Toronto. 
September 7, 2017 

WffHOtJT:PREJUDICE 

{2}--meAtAs,----the-investigatGF-shal-1-sOOmit a report to the Union and the 
€mployeF.-l-he report ~meAd--d-is&if»i-ne: e.g., ordering an apology, 
GGY-Aselling, etc. The repeff.-sRall not preclude the-possibility of a grievance 
being filed--GR-behaU--ef the co~alnaR-t-ar respondeflt:. 

4:08 In the event the University decides to investigate a Report of sexual violence 
and/or sexual harassment under the Policy on Sexual Violence and Sexual 
Harassment, where both the Complainant and the Respondent are members 
of CUPE 3902 bargaining units, both the Complainant and the Respondent 
shall be entitled to raise an objection to the University's choice of 
investigator on the basis of procedural fairness with respect to the choice of 
investigator, within six (6) working days of being notified of the choice of 
investigator. The Complainant or Respondent making such objection shall 
provide the reasons and ground therefor. The University shall give due 
consideration to all such objections and respond in writing within four (4) 
working days of receiving the objection. In its response, the University shall 
either replace the investigator or provide the rationale for the University's 
decision not to replace the investigator. All objections and related 
correspondence and decisions will be retained for the record. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 

UofT & CUPE Local 3902 - Unit 3 
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University ofToronto 
October 31, 2017 

.• WITHOUTPREJUDICE 

13 :02 The provisions of this article shall be based on the use of a single arbitrator, unless 
the provisions of Article 13:06 are specifically invoked. 

Sole Arbitrators shall be selected in rotation from the following list, commencing 
with the first person named. For each successive referral to arbitration, the next 
person named shall be selected: 

William Kaplan 
Russell Goodfellow 
Deborah Leighton 
Brian Kellar 
Marilyn Nairn 
Barry Stepl=leA-s Laura Trachuk 
Ke-IJ.~Fkett 

~e-Fg 

If the person selected is unavailable within a reasonable time, the next person on 
the list shall be selected. Should none of the above be available within a 
reasonable time, the parties may select a mutually agreeable alternative. In any 
event, the parties shall attempt to select a Sole Arbitrator within twenty (20) 
working days of the notice of intent to proceed to arbitration. In the event that the 
parties are unable to agree on a hearing within a reasonable time, either party may 
request that the Minister of Labour appoint a Sole Arbitrator. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 

UofT & CUPE Local 3902 - Unit 3 
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University of Toronto 
24 November 2017 

14:02 

WITHOUT PREJUDICE 

Sessional Lecturers are required to be superior classroom teachers and to maintain a 
mastery of the subject area. The duties of Sessional Lecturers shall include the normal 
duties associated with the design and teaching of university degree credit courses or 
sections of courses. These may include the preparation and delivery of course content, 
including lectures and/or seminars; creation of course ware; the development and 
administration of assignments, tests and examinations; the marking and grading of 
student work and the submission of grades to appropriate University officials in 
accordance with policy; the maintenance of reasonable hours of student contact outside 
of scheduled contact hours; and the supervision of the day-to-day work of any Sessional 
Instructional Assistants or Teaching Assistants assigned to the course. There is no 
expectation of or requirement for research or administrative service. 

The rank of Sessional Lecturer II is reserved for individuals with advanced degrees or 
with significant professional accomplishment, who ha•.Je served at the rank-et 
Sessional-beGttffer-1-for at least fou·r (4) aGademic years and who have delivered a 
minimum of eight (8) half courses or four (4) Full Course Equivalents (FCEs); and 
who have been advanced to this rank following a review process as specified in 
Appendix A: Advancement, and where a positive recommendation for advancement 
has been approved by the Chair and by the Division Head. 

The rank of Sessional Lecturer Ill is reserved for individuals who have been advanced 
to the Sessional Lecturer-II this rank, and .... ,.ho have served at the rank of 
SessioRa-1--L--e&turer II in the advancing department for at least three (3) academic 
years and have delivered an average of four (4) half courses or-two (2) Full 
Course Equivalent courses (FCEs) per academic year in the advanGing 
department over the pre,.Jious three (3) years. Advancement to the Rank of 
Sessional-becturer Ill follows following a review as specified in Appendix A-2: 
Advancement to Sessional Lecturer Ill and where a positive recommendation for 
advancement has been approved by the Chair and by the Division Head. 

For the University For the Union 

Uofr & CUPE Local 3902 - Unit 3 



University of Toronto 
24 November 2017 

WITHOUT PREJUDICE 

Arlicle numbers and arlic/e references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 

UofT & CUPE Local 3902 - Unit 3 



University of Toronto 
October 31, 2017 

Hiring Criteria 

WITEIOUT PREJUDICE 

14:12 Teaching excellence is a crucial component of the academic mission of the University of 
Toronto. Applicants for positions shall be selected in furtherance of that goal. 

Preference in hiring shall be given to persons holding the rank of Sessional Lecturer II or 
Sessional Lecturer Ill who have been advanced to that rank in the hiring department (or, 
if advanced in another department, who have additionally taught the required minimum 
number of courses in the hiring department). In considering the applicants who possess 
the minimum threshold qualifications required for a position, teaching ability, academic 
qualifications, currency and mastery of the subject matter, the extent to which they meet 
other preferred qualifications, and past teaching experience shall be the criteria used in 
selection of the most qualified applicant. 

When choosing between two qualified candidates who are relatively equal based on the 
criteria set out in the posting and in this Collective Agreement, preference shall be given 
to the candidate who has the most experience teaching the particular course (or closely 
related course). In the event that each such candidate has the same experience 
teaching the course (or closely related course), preference shall be given to the 
candidate who has taught the course (or closely related course) most recently. 

For clarity, and for the purpose of Article 14:12 exclusively, a 'closely related course' is 
defined as a course that appears in the academic calendar as a 'course exclusion' for 
the course in question. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 

Uoff & CUPE Local 3902 - Unit 3 



University of Toronto •--~ 
October 23, 2017 

WfliHOUTPREJUD1~~~ 

14:13 It is understood and agreed that a posted position may not be remain unfilled at 
the discretion of the hiring department, or may ultimately be filled by an 
appointed faculty member. 

Where the same SU-Long Term, SUI or SUll employee has taught a particular 
course during its prior two (2) offerings, this course shall not be posted to CUPE 
Local 3902 Unit 1 prior to being posted to CUPE Local 3902 Unit 3. Where the 
same SU employee has taught a particular course during its prior three (3) 
offerings, this course shall not be posted to CUPE Local 3902 Unit 1 prior to 
being posted to CUPE Local 3902 Unit 3. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 

UofT & CUPE Local 3902 - Unit 3 



"-- University of Toronto 
24 November 2017 

Mutual Agreement to Waive Posting 

14:17 

WITHOUT PREJUDICE 

Where a Department determines there is an available position(s), including 
unanticipated vacancies, which may be filled by a particular Sessional Lecturer I 
Long Term, Sessional Lecturer II or Sessional Lecturer Ill who has been ad\•anced 
to-that-FaRk by the-Depar.tme-nt, the University may seek the Union's agreement to 
waive the posting and application process for such position(s). Where mutual 
agreement is reached, the parties will confirm their agreement in writing, specifying 
the session dates of appointment(s), course(s) to be taught and the name(s) of the 
person selected in each instance. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 

UoIT & CUPE Local 3902 - Unit 3 
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University ofTordnto 
October 23, 2017 

WIIHOUT PREJUDICE 

Job Security Commitment to Employees Holding the Rank of Sessional Lecturer II 

14:18 

(a) The parties recognize that employees who have been advanced to the 
rank of Sessional Lecturer II in accordance with the provisions of 
Appendix A have demonstrated superior teaching in the advancing 
department. 

(b) Subject to paragraph (g) below, the University commits that, upon 
advancement to Sessional Lecturer II, the Sessional Lecturer II will be 
offered the opportunity to teach one half (0.5) FCE per year in the 
advancing department in the academic year(s) following advancement 
in accordance with the provisions set out herein provided that the 
employee has been employed as a Sessional Lecturer II in the previous 
year, or was advanced to Sessional Lecturer II in the previous year, or 
was on leave in accordance with (c) below in the previous year. The 
determination of which course will be offered is at the discretion of the 
Chair or Chair's designate, after prior consultation with the Sessional 
Lecturer II. 

(c) In order to facilitate instructional planning, each Sessional Lecturer II 
must indicate to the advancing department in writing whether the 
Sessional Lecturer II wishes to be assigned teaching in the following 
academic year. Alternatively, a Sessional Lecturer II may request an 
unpaid leave of absence of no less than one (1) academic term and no 
more than one (1) academic year. Such notification must be received by 
the Department no later than March 31. Renewal of such leave for a 
period longer than one (1) year shall be subject to approval of both the 
Division Head and the Vice-President, Human Resources & Equity. 

If a Sessional Lecturer II does not return after a year-long or longer 
approved leave of absence, the Sessional Lecturer II shall be deemed to 
have resigned and shall lose the rank of Sessional Lecturer II. Should 
the employee apply to a position in the bargaining unit, the employee 
will be considered a Sessional Lecturer I. Failure to return from such a 
leave will be considered a break in service. 

Notwithstanding the foregoing, Sessional Lecturer lls who are 
appointed to the teaching staff of the University in positions outside this 
bargaining unit shall be entitled to leave from their position as 
Sessional Lecturer II for the length of such appointment. 

(d) The commitment in (b) does not apply if, in any course taught in the 
previous academic year, the Sessional Lecturer II has not performed 

Uofr & CUPE Local 3902 - Unit 3 
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University of Toronto 
October 23, 2017 

WU HOl.JT l?REJt!EnC 

satisfactorily. In the case of a decision on the part of the advancing 
department not to apply the commitment on this basis, the affected 
individual may file a grievance under and in accordance with Article 12 
(Grievance Procedure). 

(e) The foregoing commitment and process only applies with respect to 
courses in the advancing department. Nothing precludes the Sessional 
Lecturer II from applying for teaching appointments posted outside the 
advancing department nor for applying for additional appointments 
beyond the commitment within the advancing department. 

(f) The provisions of Articles 14:03 (Postings); 14:04-14:07 (Composition of 
the pool); 14:08-14:11(Application);14:12-14:13 (Hiring Criteria); 14:15 
- 14:16 (Notice of Appointment); and 12:01 (b) (i) and (ii) (Hiring 
Grievances) do not apply to courses that are offered and/or filled in 
compliance with the terms of this Article. 

(g) Where a Department is unable to meet the commitment in (b} for a 
period longer than one (1) year, for reasons including but not limited to 
the assignment of a course to a faculty member, changes in 
accreditation requirements, and/or curricular change etc., the 
Department will notify the employee and the Union by April 3Qth. 
Employees who receive such notification will be entitled to elect: 

i. To remain in the Department pool for the upcoming academic 
year and; 

Or 

• at the discretion of the Chair be appointed to a course 
as may become available as an unanticipated vacancy; 
and if no course becomes available, 

• receive payment in lieu of the one half (0.5) FCE 
commitment in paragraph (b). 

At the end of that academic year, the commitment in (b) above 
will at the request of the employee be put in abeyance for up to 
two (2) year(s}. If at the end of the period of abeyance the 
Department continues to be unable to meet the commitment, 
such an employee shall cease to be entitled to receive the 
commitment in paragraph (b) above and shall be eligible to 
receive severance in accordance with Article 30 (Severance). 

ii. To immediately elect to take payment in lieu of the one half 
(0.5) FCE set out in paragraph (b) in addition to severance in 
accordance with Article 30 (Severance) . 

Uoff & CUPE Local 3902 - Unit 3 



J - University of Toronto'' '·;~;·: >;­
October 23, 2017;' '--" 

NOTE: Existing 14:18 (Job Security Commitment to Employees Holding the Rank of 
Sessional Lecturer III) to become new 14:19 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 

Uofr & CUPE Local 3902 - Unit 3 



University of Toronto 
24 November 2017 

WITHOUT PREJUDICE 

Job Security Commitment to Employees Holding the Rank of Sessional Lecturer Ill 

14:18i 

(a) The parties recognize that employees who have been advanced to the rank of 
Sessional Lecturer Ill in accordance with the provisions of Appendix A-2 have 
demonstrated superior teaching in the advancing department, and have 
delivered no fewer than six (&) four and a half (4.5) full course equivalents 
(FCEs) at the rank of Sessional Lecturer II for their department over the last 
three (3) years. 

(b) Subject to paragraph (g) below, the University commits that, upon 
advancement to Sessional Lecturer Ill, the Sessional Lecturer Ill will be 
offered the opportunity to teach~ 

• One and a half (1.5) FCE, where the advancement to Sessional 
Lecturer Ill was based on an average of 1.5 to 1.99 Full Course 
Equivalents per year in the qualifying years; OR 

• t!wo (2) FCEs where the advancement to Sessional Lecturer Ill 
was based on an average of two (2.0) or more Full Course 
Equivalents per year in the qualifying years, 

in the advancing department in the academic year(s) following advancement 
in accordance with the provisions set out herein provided that the employee 
has been employed as a Sessional Lecturer Ill in the previous year, or was 
advanced to Sessional Lecturer Ill in the previous year, or was on leave in 
accordance with (c) below in the previous year. The determination of which 
courses will be offered is at the discretion of the Chair or hislher Chair's 
designate, after prior consultation with the Sessional Lecturer Ill. 

Where a Sessional Lecturer m has been advanced on the basis of 
.reGOgnition on the part of the advancing department of courses taught 
in anotheHlepartment-as per the-SpeGial Circumstances in Appendix A 
2, helshe-shall be offered the opportunity to teach one (1) FCE in tf:oee 
ad¥ancing department in the academic year(s) following advancement 
iA-accordanse-with the pro•1isions set out herein pro¥ided that the 
employee has been employed as a Sessional Lecturer Ill in the pre•1ious 
year, or was advanced to Sessional Lecturer Ill in the pre¥ious year, or 
was-on leave in aGG&fdance with (c) below in tt:oee previous year. The 
determination of which course will be offered is at the discretien of the 
Chair or hislher designate, after prior consultation with the Sessional 
Lecturer Ill. 

(c) In order to facilitate instructional planning, each Sessional Lecturer Ill must 
indicate to the advancing department in writing whether helshe the 
Sessional Lecturer Ill wishes to be assigned teaching in the following 
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academic year. Alternatively, a Sessional Lecturer Ill may request an unpaid 
leave of absence of no less than one (1) academic term and no more than 
one (1) academic year. Such notification must be received by the 
Department no later than March 31. Renewal of such leave for a period 
longer than one ( 1) year shall be subject to approval of both the Division 
Head and the Vice-President, Human Resources & Equity. 

If a Sessional Lecturer Ill does not return after a year-long or longer approved 
leave of absence, the Sessional Lecturer Ill shall be deemed to have resigned 
and shall lose his/her the rank a&-a of Sessional Lecturer Ill. Should the 
employee apply to a position in the bargaining unit, he/she the employee will be 
considered a Sessional Lecturer II. Failure to return from such a leave will be 
considered a break in service. 

Notwithstanding the foregoing, Sessional Lecturer Ills who are appointed to the 
teaching staff of the University in positions outside this bargaining unit shall be 
entitled to leave from their position as Sessional Lecturer Ill for the length of such 
appointment. 

(d) The commitment in (b) does not apply if, in any course taught in the previous 
academic year, the Sessional Lecturer Ill has not performed satisfactorily. In 
the case of a decision on the part of the advancing department not to apply 
the commitment on this basis, the affected individual may file a grievance 
under and in accordance with Article 12 (Grievance Procedure). 

(e) The foregoing commitment and process only applies with respect to courses 
in the advancing department. Nothing precludes the Sessional Lecturer Ill 
from applying for teaching appointments posted outside the advancing 
department nor for applying for additional appointments beyond the 
commitment within the advancing department. In such competitions, the 
Sessional Lecturer Ill candidate will have no greater preference than 
Sessional Lecturer II. However, if successful in any such applications, the 
Sessional Lecturer 111 will be compensated at the applicable Sessional 
Lecturer Ill rate set out in Article 22 (Wages). 

(f) The provisions of Articles 14:03 (Postings); 14:04-14:07 (Composition of the 
pool); 14:08 - 14:11 (Application); 14:12-14:13 (Hiring Criteria); 14:15 -14:16 
(Notice of Appointment); and 12:01 (b) (i) and (ii) (Hiring Grievances) do not 
apply to courses that are offered and/or filled in compliance with the terms of 
this Article. 

(g) Where a Department is unable to meet the commitment in (b) for a period 
longer than one (1) year, for reasons including but not limited to the 
assignment of a course to a faculty member, changes in accreditation 
requirements, and/or curricular change etc., the Department will notify the 
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employee and the Union by April 3Q1h. Employees who receive such 
notification will be entitled to elect: 

i. To remain in the Department pool for the upcoming academic year 
and; 

Or 

• at the discretion of the Chair be appointed to a course or 
courses as may become available as an unanticipated 
vacancy; 

and, 
• receive payment in lieu for the difference between the 

number of courses offered and the number provided in the 
commitment in paragraph (b). 

At the end of that academic year, the commitment in (b) above will 
at the request of the employee be put in abeyance for up to two (2) 
year(s). If at the end of the period of abeyance the Department 
continues to be unable to meet the commitment, such an employee 
shall cease to be entitled to receive the commitment in paragraph 
(b) above and shall be eligible to receive severance in accordance 
with Article 32Q (Severance). 

ii. To immediately elect to take payment in lieu of the courses set out 
in paragraph (b) in addition to severance in accordance with Article 
32Q (Severance). 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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15:15 Each Sessional Instructional Assistant shall receive a written description of 
the position, including the nature of the duties and the number of hours the 
supervisor anticipates the employee will need to complete each duty, within 
fifteen (15) working days after a position is offered. All duties assigned to an 
employee shall be included in the calculation of required hours. 

Where a Sessional Instructional Assistant has any reason to believe that the 
employee may be unable to perform the duties specified in the job description 
within the hours specified thereon, the employee shall deliver a Workload Review 
Form (Appendix X) to the employee's supervisor without delay. A discussion is 
encouraged, but in any event, the supervisor shall respond within five (5) working 
days of receipt of the form by returning the form to the employee. The supervisor 
shall meet with the employee within an additional five (5) working days to discuss 
the supervisor's response. If no agreement can be reached, the employee may 
file an individual grievance commencing at Step 1 of the Grievance Procedure 
(Article 12). In the event the grievance is not settled and proceeds to arbitration, 
the arbitration board or sole arbitrator may award payment for additional hours 
worked, provided, however, that no such payment may be awarded where the 
additional hours resulted from the employee's choice of approach to the 
employee's duties, and/or where the additional hours were worked prior to the 
employee's delivery of the Workload Review Form to the employee's supervisor. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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ARTICLE 16: APPOINTMENTS: WRITING CENTRES 

16:01 Posting and hiring of Writing Instructors in Writing Centres shall be in accordance 
with the following provisions. 

16:02 Writing Instructors are individuals with advanced degrees or significant 
professional accomplishment, who are employed in Writing Centres to 
instruct students on written and oral academic, analytical, and professional 
communication skills as determined by the hiring Writing Centre(s). 

___ The status of Writing Instructor ti~ is reserved for individuals with advanced 
degrees or with significant professional accomplishment, who have been 
employed as Writing Instructors 11 for at least four (4) academic years and who 
have been so employed for a minimum of &f.x five hundred (&00500) hours; and 
who have been advanced to this status following a review process as specified in 
Appendix 8: Advancement - Writing Centres, and where a positive 
recommendation for advancement has been approved by the Chair and by the 
Division Head. 

Postings 

16:03 Each Writing Centre anticipating that it will hire a person or persons who would be 
employed as Writing Instructors under this Collective Agreement shall maintain a 
continuously-posted Notice containing the following information: 

( 1) The process for interested persons to submit an application for 
consideration in the event that Writing Instructors are needed 

(2) The name, address and email address of the person designated to 
receive applications 

(3) Information concerning when decisions regarding Winter, Fall, Spring 
and Summer employment are generally made 

(4) A note that unexpected vacancies may arise at any time 
(5) A statement that this notice is posted pursuant to the CUPE 3902 Unit 3 

collective agreement. 

This notice shall also be posted on a Writing Centre's web site. 

The Union willshall be provided with a copy of this notice and of any updated 
notice without undue delay. 

Composition of Pool 

16:04 Each Writing Centre shall maintain a pool consisting of: 
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• All Writing Instructors who are employed in the hiring Writing Centre during 
the current academic year or who have been employed by that Writing Centre 
within the previous twenty-four (24) months 

• All Writing Instructors u_g advanced to that status by the hiring Writing Centre 
who have been employed by that Writing Centre within the previous three (3) 
academic years 

• Any person who has submitted a Curriculum Vitae and application within the 
past twenty-four (24) months. 

It shall be the responsibility of the Writing Instructor or previous applicant to send 
the Department current contact information at the time of change. 

It is understood and agreed that persons who have been terminated for cause 
shall not be included in a Writing Centre's pool. 

16:05 Where a Writing Centre determines that there is, or is likely to be, a need for 
employment of Writing Instructors, the following job posting will be compiled for 
each such assignment: 

1. the nature of the assignment position 
2. the assignment description 
3. an estimate of the number of positions available 
4. hours of work 
5. schedule information 
6. sessional dates of appointment 
7. salary 
8. minimum qualifications and preferred qualifications (if any) 
9. a brief description of the duties 

10. the closing date and procedure for a pool member to indicate interest in 
being considered for the position 

11. An employment equity statement inviting all qualified applicants to 
make application. 

All postings shall include the following statement: "This job is posted in accordance 
with the CUPE 3902 Unit 3 Collective Agreement." It is understood that some 
announcements of vacancies are tentative, pending final budgetary 
determinations. 

16:06 An email notification of each such job posting will be sent to each person forming 
part of the pool on the date of the email. A copy of the job posting shall also be 
posted on the Writing Centre's bulletin board and/or on the Writing Centre's web 
site. The Union shall be copied on the email. 
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16:07 The Writing Centre shall post anticipated vacancies as far in advance as possible. 
Except in the case of vacancies that could not be reasonably anticipated 
(including, but not limited to those caused by illness, incapacity, death, resignation 
or unavailability of the person originally scheduled, or an unanticipated change in 
funding), the posting shall remain in effect for at least h¥ent)• (20) fifteen (15) 
working days before the Writing Centre may fill the vacancy. Unanticipated 
vacancies may be filled after posting for fewer than h•1enty (20) fifteen (15) 
working days, but not fewer than two (2) working days. 

Application 

16:08 All applicants for positions must apply directly and in writing in the format specified 
on the posting, together with a curriculum vitae to each of the hiring Writing 
Centres in which employment is sought. All persons who are in a Writing Centre's 
pool at the time of an unanticipated posting as described in 16:07 shall be deemed 
to have applied for any positions posted in this manner. These individuals shall be 
notified that they have been deemed to have applied and shall be given the 
opportunity to submit an updated curriculum vitae and application package. 

16:09 Persons not in the pool on the date of the email notification may apply and be 
considered provided that their applications are received by the closing date 
specified in the email. 

16:10 Provided that the applicable posting period has expired, a position may be filled at 
any subsequent time from among the applicants whose applications have been 
received in the Writing Centre prior to the closing date specified. The parties are 
agreed that there is a mutual interest in having positions filled as soon as is 
practicable. Successful candidates shall be notified no less than three (3) four 
filweeks prior to the start of the contract where practicable. 

Hiring Criteria 

16:11 Teaching excellence is a crucial component of the academic mission of the 
University of Toronto. Applicants for positions shall be selected in furtherance of 
that goal. 

Preference in hiring shall be given to persons holding the rank of Writing Instructor 
II~ who have been advanced to that status in the hiring Writing Centre (or, if 
advanced in another Writing Centre, who have additionally been employed for the 
required minimum number of hours in the hiring Writing Centre). In considering 
the applicants who possess the qualifications required for a position, ability, 
academic qualifications, demonstrable suitability for the position and past 
experience shall be the criteria used in selection of the most qualified applicant. 

When choosing between two qualified candidates who are relatively equal, 
preference shall be given to the candidate who has the most experience in the 
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hiring Writing Centre. In the event that each such candidate has the same 
experience in the hiring Writing Centre, preference shall be given to the applicant 
whose experience is most recent. 

16: 12 It is understood and agreed that a posted position may not be filled at the discretion 
of the hiring Writing Centre, or may ultimately be filled by an appointed faculty 
member. 

Notice of Appointment 

16: 13 {!)_All applicants shall be advised in writing of the outcome of their applications 
within ten (10) working days after the receipt in the hiring Writing Centre of the 
written acceptance of the position by the successful candidate, and earlier if 
practicable. This written communication shall also include the name of the 
successful candidate. 

!!:!1 Where an offer of employment has been accepted by a Writing Instructor 
and the position is subsequently cancelled prior to the commencement of 
the position, the Writing Centre shall endeavour to offer a position of an 
equivalent or a greater number of hours to the affected Writing Instructor. 

Additional Hours 

16:14 The parties agree that in the event that additional hours of work become available 
during a period when Writing Instructors are employed, a Writing Centre is not 
precluded from distributing some or all of such hours to persons already employed, 
provided the employee agrees in writing. 

16: 15 The parties are agreed that where Unit 3 staff are employed to instruct in whole or 
in part degree credit courses pertaining to writing, such employment shall be as a 
Sessional Lecturer. 

16:16 It is understood and agreed that some persons, in addition to employment as 
Sessional Lecturers, may also be employed as Writing Instructors. 

Mutual Agreement to Waive Posting 

16:17 Where a Writing Centre determines there is an available position(s) which may be 
filled by a particular Writing Instructor II~ who has been advanced to that rank by 
the Writing Centre, the UniversityEmployer may seek the Union's agreement to 
waive the posting and application process for such position(s). Where mutual 
agreement is reached, the parties will confirm their agreement in writing, specifying 
the session dates of the assignment(s) and the name(s) of the person selected in 
each instance. 
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16:18 The Employer shall provide Writing Instructors with written descriptions of 
their duties and responsibilities prior to their first day of employment. During the 
term of employment the Employer shall not decrease the total number of hours as 
set out in the employee's letter of offer. With the express written agreement of the 
Employee, the Employer may increase the total number of the Writing Instructor's 
work hours. It is understood that the Employee shall have the right to refuse such 
changes without suffering any loss of employment or pay. 

Scheduling Changes 

16:19 Once a schedule has been created and communicated to a Writing 
Instructor, any changes thereto shall be communicated to the Writing 
Instructor no fewer than five (5) working days prior to the change. 

ARTICLE 21: CANCELLATION OF HOURS 

21 :01 VVheFe an employee's working hours are scheduled on a day to day or week to 
~&Shall be paid for the ful~unt of any scheduled contact hours 
GaAcelled Y1ith fewer than tv.<enty-four (24) hours' notice, and for half the amount of 
aA.y-ssReduled contact hours cancelled with f:e\\1er than fi>1e (5) working days' 
RGtice. For the purpose of this clause, 111here the means of "notice" to the 
employee is to leave a message on his/her answering machine, the hours between 
9:00 a.m. and 5:00 p.m. of the day on which the message is left shall not count-as 
part of the twenty four (24) houFs. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow 
appropriate sequencing and cross-references. 
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This article applies to all music professionals working in the Faculty of Music, the Music 
and Culture program at UTSC, and any other music programs in departments as agreed 
upon by the parties. 

17:01 Posting and hiring of Unit 3 staff in the Faculty of Music shall be in accordance with the 
following provisions. 

17:02 Posting and hiring of Sessional Instructional Assistants shall be in accordance with the 
provisions of Article 15, Appointments: Sessional Instructional Assistants. 

17:03 Posting and hiring for classroom teaching positions and positions in music coaching or 
performance music in the Faculty shall be in accordance with the provisions of Article 14, 
Appointments: Sessional Lecturers, subject to Article 17:04. 

17:04 Positions in music coaching or performance music may be divided into units below the 
course-equivalent level, in accordance with past practice. It is understood and agreed 
that the distribution of assignments within areas of specialty remains with the Faculty. The 
Faculty will give due consideratjon to an employee's previous appointments to 
positions in music coaching or performance music. 

17:05 It is understood and agreed that some persons, in addition to employment as Sessional 
Lecturers I, II or Ill, may also be further employed in the areas described in 17:06. 

Other Music Professionals 

17:06 Other employment of music professionals, including but not limited to the areas of applied 
lessons, movement coaching, short-term adjudications and as accompanists, shall not be 
subject to the provisions of Article 14 or Article 15. A list of persons employed in these 
capacities within the past academic year shall be compiled and provided to the Union 
annually, not later than September 301h of each year. 

17:07 In addition to the pools maintained for Sessional Instructional Assistants, and for Sessional 
Lecturers, the Faculty shall maintain a pool consisting of: 

• All other music professionals (including but not limited to the areas of applied lessons, 
short-term adjudications and as accompanists) who are employed in the Faculty 
during the current academic year or who have been employed in the Faculty within the 
previous three (3) academic years 

• Any person who has submitted a Curriculum Vitae and application within the past 
twenty-four (24) months with respect to such employment 

It shall be the responsibility of the Other Music Professional or previous applicant to send 
the Department current contact information at the time of change. 

It is understood and agreed that persons who have been terminated for cause shall not 
be included in the pool. 
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17:08 Where the Faculty determines that there is, or is likely to be, a need for employment of 
music professionals in the areas of applied lessons, movement coaching, short-term 
adjudications or as accompanists, as per Article 17:06, persons in the pool shall be given 
preference. 

The parties agree that, in making assignments of students to music professionaJs 
in the area of applied lessons, the University will give due consideration to the 
number of students that have regularly been assigned to the music professional in 
recent years. The parties understand and agree that student preferences, numbers 
of students admitted or graduating, faculty leaves and other factors may affect both 
the total numbers of students available for each instrument and the assignment of 
students to specific music professionals. 

For clarity, music professionals engaged in the areas of aoolied lessons or 
movement coaching shall receive additional payment in accordance with Article 
22:01 (e) when also engaged in the areas of short-term adjudications or as 
accompanists. 

17:09 (a) 

(b) 

The posting and application process need not be followed in the following 
circumstances: visiting artists or composers, writers in residence, music 
ensembles in residence, or other artists/professionals in residence. 

The Department shall inform the Union, without undue delay, of the name of each 
person selected under 17:09(a), and the course(s) to be taught. 

Hiring Criteria - Other Music Professionals 

17: 10 Teaching excellence is a crucial component of the academic mission of the University of 
Toronto. Applicants for positions shall be selected in furtherance of that goal. 

Notice Of Appointment - Other Music Professionals 

17:11 Written confirmation of selection shall be provided at the earliest possible date. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate 
sequencing and cross-references. 
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18:01 A Department may evaluate each employee's work performance in writing using 
methods appropriate to that Department, at or near the end of each course if 
possible. Such evaluations shall not normally be conducted more frequently than 
once per course, per term. It is understood that the ability to conduct written 
performance evaluations does not preclude informal course feedback. 

For Sessional Lecturers only, where a classroom visit is an integral part of the 
performance evaluation, advance notice of such a visit shall be provided to the 
Sessional Lecturer. 

18:02 Notwithstanding Article 18:01, an employee may request a formative 
performance evaluation not more than once per Department per term. Upon 
such request, the Department Chair shall arrange for such evaluation to be 
conducted without undue delay. Such formative performance evaluations shall 
not form part of the employee's employment personnel file unless the 
employee so requests. 

Unsatisfactory Performance 

18:03 In the event that a supervisor forms the opinion that an employee's performance 
is unsatisfactory, the supervisor shall prepare a written evaluation as prescribed 
in Article 18:01 without undue delay, for discussion with and comment by the 
employee. 

Where the first evaluation indicates an overall rating of unsatisfactory,-tAe 
employee may request another evaluatia-A-a second evaluation is mandatorv. 
provided that sufficient time remains before the end of the appointment. If 
insufficient time remains within the current appointment to complete a 
second (follow up) evaluation, the evaluation with an overall rating of 
unsatisfactory shall not be relied upon in any hiring or advancement 
decisions until the employee has been subsequently evaluated in another 
appointment. 

s ~~tuden-t Ceurse- Evaluations 
.J .:. 

y 18:04 Where they are available, student evaluations, whether conducted by the 
Department or by a student organization or by any other means, shall not be 
admissible as the sole determining factor to demonstrate unsatisfactory 
performance in either the discipline procedure or in arbitration. Departments may 
make use of student evaluations as an element in the Department's method for 
assessing work performance. 
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18:05 A performance evaluation conducted under this Article shall not be the subject of 
a grievance except in the event of an allegation or complaint of discrimination as 
defined in Article 4:01 and/or procedural violations. 

18:06 [As agreed on August 2, 2017] 

Employment Personnel File 

18:07 An employment personnel file shall be maintained within each Department for 
each employee employed within it, which shall be separate from the employee's 
etheF-health or medical records, if any. +he employment-file shall contain only 
these deGuments bearing-the employee's signature, acknowledging receipt 
only,artd---r-elating to the employee's employment. The Department shall 
notify the employee in writing when any document pertaining to 
expectations, instruction, or performance is placed in the employee's 
personnel file. An employee or former employee shall have the right to 
respond in writing to such documents contained in the employee or former 
employee's personnel file. Such reply shall be included in the personnel file. 

For clarity, the employee is not required to be notified when any 
transactional documents, including but not limited to employment 
application(s), payroll information, and the request and approval/denial of 
leaves in accordance with Article 19, are placed in the employee's personnel 
file. 

18:08 AR--emf}k)yment-personnel file shall be available within the Department for use 
in making decisions relating to employment by the Employer, including decisions 
relating to advancement, but no documents contained therein shall otherwise be 
released physically, electronically or orally outside the Department without the 
employee's (or former employee's) prior consent in writing. 

18:09 A person who applies for a position in a Department other than that of previous 
employment shall be deemed to have given prior consent to the release of their 
employment personnel file to the Department to which application has been 
made, and to its transfer to that Department should employment be accepted in it. 

18: 10 An employee, or former employee within two (2) years from the termination of most 
recent employment, may inspect the employee's, or former employee's, 
employment personnel file on request. The Employer shall provide the 
employee, or former employee, copies of any document contained in the 
employment personnel file upon request. 

Examination of the employment personnel file may be made after the employee 
or former employee gives notice of the desire to do so, and under the conditions 
which, the Department deems appropriate to ensure the security of the file. An 
employee or former employee shall have the right to respond in writing to any 

UofT & CUPE Local 3902 - Unit 3 



University of Toronto 
24 November 2017 

WITHOUT PREJUDICE 

document contained therein. Such reply shall be included in the employment 
personnel file. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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Pregnancy Leave 

19:09 

The Employer agrees that nothing in these provisions, nor in the Collective Agreement, 
precludes an employee who is pregnant from applying for posted work for which she the 
employee is qualified. Further, the Employer agrees that: 

(a) A pregnant employee shall be granted a pregnancy leave of absence of up to 
seventeen ( 17) weeks upon written request submitted at least two (2) weeks in 
advance stating that s~e-the employee is pregnant and the probable date of delivery. 
Where the Department requests a certificate from a legally qualified medical 
practitioner (e.g. physician, obstetrician/gynaecologist, midwife) confirming this 
information, such certificate shall be provided without undue delay. 

(b) The employee and the employing Department shall record in writing their joint 
understanding of the anticipated beginning and ending dates of the leave; however, 
the ending date of a leave may not extend beyond the ending date of the employee's 
current period of employment in that Department, except as otherwise provided for in 
this article. 

(c) Employees who are eligible for pregnancy leave per the paragraphs above are entitled 
to choose one of the two (2) following benefits: 

A) Leaves of ten (10) weeks or less shall not result in an interruption of regular 
monthly instalments. Leaves longer than ten (10) weeks shall be without pay for 
the period which exceeds the first ten (10) weeks of such leave. 

Or 

8) For employees who qualify for Employment Insurance benefits based on 
insurable hours of work in this bargaining unit, a supplementary benefit will be 
provided. The University will pay the employee ninety-five (95) percent of regular 
weekly pay during the tv:o (2) one (1) week waiting period for Employment 
Insurance benefits, and, for the next fiftee~) sixteen (16) weeks, or until the 
end of the appointment (whichever comes first)1 will pay the difference between 
the weekly Employment Insurance benefits and ninety-five (95) percent of the 
actual weekly salary which she the employee was receiving on the last day 
worked prior to the commencement of the matem+typregnancy leave provided 
that the employee provides proof that the employee has applies!! for and is 
receivesing Employment Insurance benefits and the amount of those benefits. 

The weekly top-up payment will be calculated using the weekly El benefit 
that would be payable to the employee (i.e., 55%) without regard to any 
election by the employee to receive a lower El benefit spread over a longer 
period of time as may be permitted under the Employment Insurance Act. In 
no event will the top-up payment exceed the difference between 95% of the 
employee's actual weekly rate of pay in effect on the last day worked prior 
to commencement of the leave and the sum of the employee's El benefit 
calculated without regard to any election by the employee to receive a lower 
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El benefit spread over a longer period of time as may be permitted under the 
Employment Insurance Act. 

(d) An employee may return to work within the original period of employment upon giving 
two (2) weeks' notice in writing of her the employee's intention to do so or upon 
confirming her the previous arrangement§. for return. The employee shall be 
reinstated to her the position or shall be provided with work of a comparable nature at 
the same rate of pay for the remainder of her the original period of employment. 

(e) In the event of a miscarriage, a stillbirth, or birth of the child earlier than expected, the 
employee may begin her the leave, but shall notify her the employing Department as 
soon as possible, but no later than ten (10) working days subsequent to her the first 
day of leave. The employee shall provide, at the Employer's expense, a doctor's 
certificate from a legally qualified medical practitioner (e.g. physician, 
obstetrician/gynaecologist, midwife) stating the date of birth, stillbirth, or miscarriage, 
and the date the employee was expected to give birth. 

(f) For the purpose of eligibility for advancement only, where the leave exceeds fifty 
percent (50%) of the appointment the employee's time on such leave shall not be 
counted in determining whether the required time frame for advancement eligibility 
under Article 14:02 for Sessional Lectures (or 16:02 for Writing Instructors) is met, i.e. 
in determining if an individual has met the specific minimum requirements for 
advancement as set out in Article 14:02 or 16:02, the "clock would stop" for the 
duration of said leave. For the purpose of hiring and advancement, an employee 
whose leave does not exceed fifty percent (50%) of the appointment shall be deemed 
to have taught the course in accordance with Article 14: 12 or 16: 11. 

Parental Leave 

19:10 
(a) An employee who has been employed for at least thirteen (13) weeks and who is the 

parent of a child is entitled to a leave of absence without pay for up to thirty-five (35) 
weeks following (a) the birth of the child; or (b) the coming of the child into the custody, 
care and control of a parent for the first time. Both parents will be eligible to take a 
parental leave as follows: 

1. Up to thirty-five weeks of parental leave for employees who take 
pregnancy leave; 

ii. Up to thirty-seven weeks of parental leave for all other new 
parents; 

iii. Such shorter or longer period of time as might be required under 
the Employment Standards Act, 2000 from time to time. 

(-b}-AR-----empleyee---who--has--Fot taken pregnanGy leave is ent~-tled to a ~eave of 
absenGe with~o thirty-seven (31}-weeks-: 

(c) Application for such leave shall be submitted in writing to the employing Department 
at least two (2) weeks in advance, indicating the date on which the leave is to begin. 
Parental leave may begin no more than fifty-two (52) weeks after the day the child is 
born or comes into the custody, care and control of a parent for the first time. Parental 
leave of an employee who takes a pregnancy leave must begin when the pregnancy 
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leave ends, unless the child has not yet come into the custody, care and control of a 
parent for the first time. 

(d) In the case where the employee who is the parent of a child stops working because 
the child comes into the custody, care and control of the parent for the first time sooner 
than expected, the employee must provide written notice that he/she the employee 
wishes to take leave within two (2) weeks of stopping work. 

(e) The employee and the employing Department shall record in writing their joint 
understanding of the anticipated beginning and ending dates of the leave; however, 
the ending date of the leave may not extend beyond the ending date of the employee's 
current period of employment in that Department. 

(f) An employee may return to work within the original period of employment upon giving 
four (4) weeks' notice in writing of his/her the employee's intention to do so or upon 
confirming hislher the previous arrangement~ for return. The employee shall be 
reinstated to hislher the position or shall be provided with work of a comparable nature 
at the same rate of pay for the remainder of his!her the original period of employment. 

(g) Employees who are eligible for parental leave per the paragraphs above are entitled 
to choose one of the two (2) following benefits: 

(a) Leaves of one (1) month or less during the term of an appointment shall 
not result in an interruption of regular monthly instalments. Leaves longer 
than one (1) month during the term of the appointment shall be without pay 
for the period which exceeds the end of the term of employment. No 
payment will be made which exceeds the end of the term of employment. 

Or 

(b) For employees who qualify for Employment Insurance benefits based on 
insurable hours of work in this bargaining unit and who provide the 
University with proof that they have applied for and are in receipt of 
Employment Insurance parental benefits and the amount of those 
benefits, the University will provide the following: 

Uoff & CUPE Local 3902 - Unit 3 

i. For an employee who has taken pregnancy leave, 
the difference between Employment Insurance 
parental benefits and ninety-five (95) percent of 
salary for ten (1 O) weeks; 

ii. For an employee who takes parental leave for 
which a one week waiting period has already been 
served in respect of the same child, the difference 
between Employment Insurance parental benefits 
and ninety-five (95) percent of salary for ten (10) 
weeks; 

iii. For an employee who takes parental leave and is 
required to serve a one (1) week waiting period, 
ninety-five (95) percent of salary during the one (1) 
week waiting period, and the difference between 
employment Insurance parental benefits and 
ninety-five (95) percent of salary for nine (9) weeks 
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'' ' WFEHO!ff PREJUDICEt?}f 
iv. The weekly top-up payment will be calculated 

using the weekly El benefit that would be payable 
to the employee (i.e., 55%) without regard to any 
election by the employee to receive a lower El 
benefit spread over a longer period of time as may 
be permitted under the Employment Insurance Act. 
In no event will the top-up payment exceed the 
difference between 95% of the employee's actual 
weekly rate of pay in effect on the last day worked 
prior to commencement of the leave and the sum 
of the employee's El benefit calculated without 
regard to any election by the employee to receive a 
lower El benefit spread over a longer period of time 
as may be permitted under the Employment 
Insurance Act. 

,a-wpplemeftta.F)'-beflefit-wiU-be-pF&v«:ieG.-T-he Un i¥e ™ty-wi!l-pay 
the employee ninety fi'le (95) percent of regulaF-pay during the two 
(.a.)-week-wai-tiflg-pe00d-f-er:-Empl-&yment-lfls.ur-af1Ge--benef+ts,a~a,f-ef 
the-n~ght (8) weeks, or unti-l--the--en4-of--th~ 
(whiGheveF-Gomes first) 1.-.iill-pay the differeR-Ge-9etweM Empleyme-Rt 
~r-aRCe-benefi.ts-a-nd--Jlf.Aety-fi'le (9&}-peFCe-At-&f.-the-aGtual-salaPJ 
which she-Gr-he was receiving on the-last day worked pA-oF--to-the 
c-emmencement of the parenta.J-leave, provided-that-the employee 
ap-pHes for and receives Empl-o-yment Insurance benefits. 

(h) For the purpose of eligibility for advancement only, where the leave exceeds fifty 
percent (50%) of the appointment the employee's time on such leave shall not be 
counted in determining whether the required timeframe for advancement eligibility 
under Article 14:02 for Sessional Lecturers (or 16:02 for Writing Instructors) is met, i.e. 
in determining if an individual has met the specific minimum requirement for 
advancement as set out in Article 14:02 or 16:02, the "clock would stop" for the 
duration of said leave. For the purpose of hiring and advancement, an employee 
whose leave does not exceed fifty percent (50%) of the appointment shall be deemed 
to have taught the course in accordance Article 14: 12 or 16: 11. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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Bereavement Leave 

WITHOUT PREJUDICE 

19:13 In the event of a death in the immediate family, an employee who holds a 
position which involves contact hours shall be entitled to, upon request in 
advance, if possible, YR..to no-fewer than three (3) consecuti\'e days lea'le 
fFGm scheduled contact hours per session •Nithout loss of pay. If extensive 
travel is required, the employee shall be permitted no fewer thaR: five (5) 
consecutive days leave from scheduled contact hours per session without loss of 
pay. Bereavement leave may be extended without pay at the request of the 
employee. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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Serious Illness, Surgery and Hospitalization 

WITHOUT PREJUDICE 

(e) An employee who provides a certificate from a licensed physician confirming that 
the employee is unable to attend work and/or perform his/her the employee's 
duties due to a serious illness, required surgery and/or hospitalization, and/or 
course of treatment may be granted up to two (2) months of paid leave at his/her 
the employee's regular rate of pay during the period of his/her the employee's 
appointment. For clarity, this includes leaves pertaining to gender 
reassignment. 

GeRder ReassigRment SuF-gery Leave 

19:18 An employee !!.'ho provides a certificate from-a--medical practitioner 
oonf.irming that-the employee reEfuires a leave of absence in order to 
undergo the medical procedure(s) related to a physical change fro~Ae 
gender to another shall be granted 1:1p to two (2) months of paid gemter 
reassignmeRt-&urgery-leave at the regular rate of pay during the p&Rod-Qf 
his/her appointment. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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ARTICLE 22: WAGES 

22:01 

(a) Sessional Lecturers I 

WITHOUT PREJUDICE 

Effective the date of ratification*, the minimum stipend rate inclusive of 4% vacation pay shall be:$16,000.00 
Effective September 1, 2018, the minimum stipend rate inclusive of 4% vacation pay shall be: $16,320.00 
Effective September 1, 2019, the minimum stipend rate inclusive of 4% vacation pay shall be: $16,646.40 
Effective September 1, 2020, the minimum stipend rate inclusive of 4% vacation pay shall be: $16,979.33 

(b) Sessional Lecturers I - Long Term (Six (6) or more years as SL I) 

Effective the date of ratification*, the minimum stipend rate inclusive of 4% vacation pay shall be: $16,400.00 
Effective September 1, 2018, the minimum stipend rate inclusive of 4% vacation pay shall be: $16,728.00 
Effective September 1, 2019, the minimum stipend rate inclusive of 4% vacation pay shall be: $17,062.56 
Effective September 1, 2020, the minimum stipend rate inclusive of 4% vacation pay shall be: $17,403.81 

(c) Sessional Lecturers II 

Effective the date of ratification*, the minimum stipend rate inclusive of 4% vacation pay shall be: $16,800.00 
Effective September 1, 2018, the minimum stipend rate inclusive of 4% vacation pay shall be: $17,136.00 
Effective September 1, 2019, the minimum stipend rate inclusive of 4% vacation pay shall be: $17,478.72 
Effective September 1, 2020, the minimum stipend rate inclusive of 4% vacation pay shall be: $17,828.29 

(d) Sessional Lecturers Ill 

Effective the date of ratification*, the minimum stipend rate inclusive of 4% vacation pay shall be: $17,200.00 
Effective September 1, 2018, the minimum stipend rate inclusive of 4% vacation pay shall be: $17,544.00 
Effective September 1, 2019, the minimum stipend rate inclusive of 4% vacation pay shall be: $17,894.88 
Effective September 1, 2020, the minimum stipend rate inclusive of 4% vacation pay shall be: $18,252. 78 

(e) Faculty of Music - Other Music Professionals 

Category 

Applied Lessons/Music Coaching 

Accompanist (non-teaching) 

Recital Adjudication 
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Effective Date 

Date of Ratification* 
September 1, 2018 
September 1. 2019 
September 1, 2020 

Date of Ratification* 
September 1, 2018 
September 1, 2019 
September 1, 2020 

Date of Ratification* 
September 1, 2018 
September 1. 2019 
September 1, 2020 

Minimum Hourly Rate 

$89.97 
$91.77 
$93.61 
$95.48 

$55.34 
$56.45 
$57.57 
$58.73 

$68.79 
$70.16 
$71.57 
$73.00 
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WITHOUT PREJUDICE 
Lil 

The rate of pay for Other Music Professionals shall include an additional 4% as vacation pay, payable with 
each pay. 

(f) Writing Instructors 11 

Effective the date of ratification*, the minimum hourly rate shall be: 
Effective September 1, 2018, the minimum hourly rate shall be: 
Effective September 1, 2019, the minimum hourly rate shall be: 
Effective September 1, 2020, the minimum hourly rate shall be: 

Writing Instructors II~ 

Effective the date of ratification*, the minimum hourly rate shall be: 
Effective September 1, 2018, the minimum hourly rate shall be: 
Effective September 1, 2019, the minimum hourly rate shall be: 
Effective September 1, 2020, the minimum hourly rate shall be: 

Writing Instructors 2 (priority) 

Effective the date of ratification*, the minimum hourly rate shall be: 
Effe.ctive September 1, 2018, the minimum hourly rate shall be: 
Effective September 1, 2019, the minimum hourly rate shall be: 
Effective September 1, 2020, the minimum hourly rate shall be: 

$45.18 
$46.08 
$47.00 
$47.94 

$48.68 
$49.55 
$50.54 
$51.55 

$50.00 
$51.00 
$52.02 
$53.06 

The rate of pay for Writing Instructors 1--&-U 1. 2, and 2 (priority) shall include an additional 4 % as vacation pay 
payable with each pay. 

(g) Sessional Instructional Assistants 

Effective the date of ratification*, the minimum hourly rate shall be: 
Effective September 1, 2018, the minimum hourly rate shall be: 
Effective September 1, 2019, the minimum hourly rate shall be: 
Effective September 1. 2020, the minimum hourly rate shall be: 

$44.21 
$45.10 
$46.00 
$46.92 

The rate of pay for Sessional Instructional Assistants shall include an additional 4% as vacation pay, payable 
with each pay. 

22:02 Salaries will be paid on a per-course basis, in equal monthly installments over the period of a course's 
duration, except where work is performed and paid on an occasional basis. With each payment (monthly or 
otherwise), each employee shall be provided with a statement of all deductions therefrom. 

22:03 The parties agree that compensation varying from the applicable rate may be offered and accepted 
without creating a violation of the provisions of this collective agreement, provided that such alternative 
compensation shall not be less than the applicable stipend or hourly rate. 

22:04 In the event of the death of an employee covered by this Agreement, the Employer agrees to pay the 
estate of the employee the monthly payment due for the month in which the employee died (and/or any single 
payment payable in the month of death for services previously rendered) . 
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WITHOUT PREJUDICE 

*Provided that the University's offer is ratified by employees in the bargaining unit in accordance with the 
Labour Relations Act, 1995 before any legal strike date, the increases to the minimum stipend rates and 
minimum wage rates set out in Articles 22:01 (a) through (g) and proposed to take effect on the date of 
ratification, will be retroactive to November 1, 2017. 

For the University For the Union 

Arlicle numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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WITHOUT PREJUDICE 

ARTICLE 25: GROUP RRSP 

25:01 The University agrees to provide a Group RRSP (GRRSP) with the following features: 

Administration 

25:02 The Group RRSP shall be administered by an external provider selected by the 
Employer. The plan year is September 1 through August 31. 

Features 

25:03 The GRRSP shall have the following features: 

(a) Participation will be open to Sessional Lecturers, Writing Instructors, Other 
Music Professionals, and Sessional Instructional Assistants in the CUPE 
Local 3902 Unit #3 bargaining unit who are employed for a minimum period of 
four (4) months. 

(b) Participation in the GRRSP will be voluntary. Each participant is independently 
responsible for ensuring that helshe-has sufficient RRSP contribution room in 
each year of participation. Reference to the GRRSP shall be made in all letters of 
offer. 

(c) Once elected, participation in the GRRSP will be required for the remainder of 
the plan year, so long as (or for any period during which) eligible income is 
received. 

(d) Each participating employee holding the-raAk-ef who Is a Sessional Lecturer I, 
Sessional Lecturer I - Long Term, Sessional Lecturer II, Writing Instructor 
1, Writing Instructor 2, Other Music Professional, or a Sessional 
Instructional Assistant will contribute five percent (5.0%) of eligible income and 
a matching amount will be contributed by the University. The University's 
contribution will be added to the participant's T 4 income and then deducted as a 
contribution, and is subject to statutory payroll deductions. 

(e) iiach paFticipating employee holding the rank of Sessional leGturer II •1.•ill 
GORtribute five perGent (5.0%) of eligible income and a matching amount 
will be contributed by the University. The University's contributien i.•,.iill be 
added to the paFticipant's T4 income and-then deducted as a contribution, 
and is subjeGt-to statutory payroll deductions. 

(f) Each participating employee holding the rank of Sessional Lecturer Ill and 
Writing Instructor 2 (priority) will contribute six percent (6.0%) of eligible 
income and a matching amount will be contributed by the University. The 
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WITHOUT PREJUDICE # 
University's contribution will be added to the participant's T4 income and then 
deducted as a contribution, and is subject to statutory payroll deductions. 

(g) Participating employees may transfer other RRSP funds into the GRRSP, subject 
to tax rules and any regulations of the external provider of the GRRSP. 

(h) Administration and investment management fees will be borne by the 
participating employees. 

(i) Employees are not required to terminate or convert their GRRSP account upon 
termination of employment. Employees can maintain their GRRSP account for 
up to twenty-four (24) months after termination of employment or from their last 
contribution. 

(j) Participating employees will not remove funds from the GRRSP during the plan 
year. However, at the end of any plan year, an employee (or former employee) 
may close their GRRSP account and have its balance either paid out or 
redirected to a financial institution of the employee's (or former employee's) 
choice. The employee (or former employee) assumes sole responsibility for any 
such choice and its consequences, including any taxes payable. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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29:02 Where a Sessional Lecturer has reason to believe that the Sessional 
Lecturer is required to perform duties as set out in the third paragraph of Article 
29:01 but has not had the stipend adjusted in accordance with that provision, the 
Sessional Lecturer shall raise the matter in writing without undue delay with the 
Chair of the Department. The Chair of the Department shall endeavor to meet with 
the Sessional Lecturer within five (5) working days of such a request and shall 
issue a written response within no less than ten (10) working days from receipt of 
the request 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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WITHOUT PREJUDICE ( _ 

Ll'4 
ARTICLE 30: SEVERANCE 

30:01 An employee who has worked for three (3) or more years in the bargaining unit and who 
is a l&Rg serving Sessional Lecturer I or who has been ad>Jaoced to the-rank of 
Sessional-be&b:ner II or Ill, or Writing Instructor», and who is not successful in 
obtaining any bargaining unit work (either because the employee applied for one or 
more bargaining unit positions and was not offered employment in a department 
in which the employee had been previously employed or because there were no 
bargaining unit positions posted for which the employee was minimally qualified 
in departments in which the employee has been previously employed) in an 
academic term shall be eligible for a severance payment calculated on the following 
basis: For Sessional Lecturers SLI LT, SL2 and SL3: one-seventeenth (1/171h) of a 
stipend per FCE taught in the bargaining unit to a maximum payment equivalent to 4 
FCE at the employee's current rate of regular pay. For clarity, an employee who fails 
to make application for Unit 3 work for which the employee is minimally qualified 
or, having been offered Unit 3 work declines such work, shall not be considered 
as having been "unsuccessful in obtaining work." 

For Writing lnstructorsWJ2: two (2) weeks' pay for each year (September 1 - August 
31) worked to a maximum of thirty (30) weeks. A week's pay shall be calculated by 
taking the employee's wages as a Wl2 in the most recent academic session and dividing 
by the number of weeks worked in that session. 

In order to eligible for a severance payment, an employee must apply for such a 
payment in the manner specified by the University as soon as practicable after being 
unsuccessful in obtaining work (as defined in the first paragraph of this Article) but, 
in all cases, no later than the end of the second consecutive academic year in which 
the employee has been unsuccessful in obtaining bargaining unit work as defined 
above. eight-fStmonths after the start of an academic year. 

Upon an employee's acceptance of the set..•erance entitlem&Rt outlined above, the 
employment relati&R&hip will be terminated for--aD--purposes; the individual will 
cease to hold the rank of Sessional Lecturer II Of Ill or Writing Instructor II and .. ._.ill 
not be eligible to apply for any future CUPE 3902, Unit 3 work for tv.m (2) full 
academic years. 

30:02 A music professional employed in the area of applied lessons, who has worked 
for three (3) or more years in the bargaining unit and whose number of students 
assigned in the current academic vear is more than two (2) below the employee's 
average number of students assigned over the previous three (3) academic years, shall 
be eligible for a severance payment calculated on the following basis: 

• Two (2) weeks' pay for each year of service in the bargaining unit to a maximum of 
thirty (30) weeks. 

For clarity, a week's pay shall be calcolated by multiplying the music professional's 
current hourly rate for applied lessons by the average number of students assigned over 
the previous three (3) academic years. 

In order to elect for the receipt of a severance payment, an employee must apply for such 
a payment in the manner specified by the University in accordance with the following: 
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WITHOUT PREJUDICEt(f-

• Where the assignment of students has resulted in a reduction of the music 
professional's student assignments in accordance with the eligibility criteria 
outlined above, an application for the receipt of a severance payment must be 
submitted during the period of 1 April and 30 April of the current academic year. 
Eligibility for severan·ce is subject to the music professional's employment for the 
duration of the current academic year. 

• Where the assignment of students has resulted in the elimination of the music 
professional's student assignments, in accordance with the eligibility criteria 
outlined above, an application for the receipt of a severance payment must be 
submitted during the period of 1 September and 30 April of the current academic 
year. 

30:03 Upon an employee's acceptance of the severance entitlement outlined above, the 
employment relationship will be terminated for all purposes; the individual will cease to 
hold the rank and/or status of Sessional Lecturer I - Long Term, Sessional Lecturer II. 
Sessional Lecturer Ill, Writing Instructor 2, or Writing Instructor 2 (priority) (if applicable) 
and will not be eligible to apply for or accept any future CUPE 3902, Unit 3 work for two 
(2) full academic years. 

30:04 For clarity, any application for severance from an employee with entitlement to 
severance under both 30:01 and 30:02 shall result in a payment to the employee of the 
severance owing for both types of employment and a complete termination of employment 
as set out above. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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APPENDIX A: Process for Advancement to Sessional Lecturer II 

Eligibility 

WITHOUT PREJUDICE 

Provided helshe a Sessional Lecturer I possesses an advanced degree or significant 
professional accomplishment, a Sessional Lecturer I is eligible for consideration to be 
advanced to the rank of Sessional Lecturer II: 

Where the candidate has worked for one department, once helshe the candidate has 
taught at least eight (8) six (6) half courses or the equivalent in the prospective 
advancing department and has taught in at least four (4) of the past six (6) years. 

Special Circumstances: Employment in T•1Jo (2) or Three (3) Multiple 
De artments 

Where the candidate has worked for two (2) or three (3) multiple departments, once 
the candidate has taught at least four (4) half courses in the advancing department, and 
has taught at least a total off-Our (4) two (2) half courses in the other department(s), 
and has taught in at least four (4) of the past seven (7) years: 

Prior to making hi&lher a written request to initiate the advancement process, the 
candidate may request that the Chair of one Department undertake to recognize the 
courses taught in the other Department(s) for the purpose of determining eligibility for 
an advancement application with respect to that Department only. 

Such a request shall be at the candidate's option. The Chair shall give due 
consideration to such requests on a case by case basis. Granting of the request is at 
the sole discretion of the Chair of the Department to which the request is made. The 
candidate shall be informed of the Chair's decision without undue delay. In the event 
the candidate's request is denied by the Chair, the reasons therefor shall be provided to 
the candidate. 

A maximum of three (3) half courses or two (2) half sourses in the sase of initiating 
of-the advancement-process under the Special Circumstances clause, or the 
equivalent as a Course Instructor in Unit 1 may be included in calculating a candidate's 
eligibility. A maximum of two (2) FCE or equivalent taught as a member of UTFA may 
be included in calculating a candidate's eligibility. 
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Notification of Process 

WITHOUT PREJUDICE 

Reference to advancement eligibility, early initiation, and the advancement process as 
found in Appendix A shall be made in all letters of offer. 

Initiation of Process 

Once a candidate meets the eligibility criteria, the candidate may, by letter to the Chair of 
the employee's prospective advancing department, request the initiation of the 
advancement process. The candidate's letter must be received not later than September 
30 for advancement consideration in the Fall term, or January 31 for advancement 
consideration in the Spring term. 

On an exceptional basis only, those candidates who meet the eligibility criteria exclusively 
through employment in Summer academic sessions may, by letter to the Chair of the 
employee's prospective advancing department, request the advancement process be 
undertaken in a Summer academic session. In such cases, the candidate's letter must 
be received not later than May 1 and July 1 for advancement consideration in the relevant 
Summer academic session. In the event that sessional work in the Summer academic 
sessions is assigned after May 1 for the first Summer academic session or after July 1 
for the second Summer academic session, and that work makes the employee eligible 
for advancement for the first time, an employee may request advancement in the Summer 
academic sessions by the date the class begins to meet. 

Early Initiation of Process 

Notwithstanding the foregoing, if a candidate requires only one (1) full course or one half 
(1/2) course of teaching to meet the eligibility criteria above (i.e. has taught at least 61* 
{6} four (4) half courses or three (3) two (2) full courses in the department) and has been 
in the department for at least three (3) of the last six (6) years, and if the candidate has 
then been appointed in a Winter academic session during which the candidate helshe 
will reach or exceed all eligibility criteria, the candidate may request to initiate the process 
for advancement early, that is, he-er-she the candidate may ask to be considered for 
advancement during that appointment in which he or she Is achieving the candidate 
will achieve the eligibility criteria for advancement. The candidate's letter to the Chair 
requesting early initiation of process must be received no later than September 30 for F 
or Y courses, or January 31 for S courses. 

Advance Request for Classroom Observation 

If requested, in writing, by the candidate in advance of formal initiation of the advancement 
process, the Chair shall, subject to operational requirements, arrange for the classroom 
observation to be conducted during the candidate's final qualifying course or courses. 
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Advancement Process 

WITHOUT PREJUDICE 

Within ten (10) working days of receipt of the candidate's letter requesting 
advancement, the Chair of the candidate's advancing department will respond in writing 
to the candidate, advising the candidate of the names of the Advancement Committee, 
which shall be composed of the Chair (who shall act as Chair of the Committee), 
another relevant academic administrator, and two (2) or three (3) other members of the 
teaching staff, appointed by the Chair. Where possible, one of the members of the 
Committee shall be a member of the CUPE Local 3902 Unit #3 bargaining unit who 
holds the rank of Sessional Lecturer II or Sessional Lecturer Ill in the department, 
provided the member agrees to so serve. Where practicable, at least one of the 
Committee members will have a field of expertise closely related to the courses the 
candidate teaches. At the Chair's discretion, Committee member(s) may be drawn from 
more than one department. Where the candidate will be reviewed under Special 
Circumstances and teaches in multiple departments, the Chair is encouraged to 
select Committee members in a manner that is representative of the Departments 
in which the candidate teaches. 

Within two (2) weeks of the date of the Chair's letter, the candidate may advise the 
Chair in writing of any express reservations with respect to the appointed members. 
The Chair will then advise the candidate in writing of the final composition of the 
Advancement Committee and the anticipated timing of its review and decision. 

The Chair shall designate a member or members of the Committee to observe the 
candidate in the classroom as a critical and requisite part of the advancement process. 
The candidate shall be advised of the observer(s) and the date(s) of the observation(s). 
The observer(s) shall prepare a confidential written report for submission to the 
Advancement Committee. 

Student evaluations considered by the Advancement Committee shall be provided by 
the advancing department. Such evaluations may include evaluations for courses 
taught outside the advancing Department. The candidate's employment file(s) shall 
also be available to the Committee. 

The initial letter to the candidate will also identify the written material to be submitted by 
the candidate for the Committee's consideration, and will indicate the date by which the 
material needs to be submitted, which can be no less than four (4) weeks from the date 
of the letter: 

• A curriculum vitae, which shall include a complete list of all courses taught in the 
past six (6) years (seven (7) years in the case of employment in more than one 
department) 
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• A teaching dossier, which shall include representative course outlines, 
bibliographies and assignments 

• A statement from the candidate indicating how the material in the dossier and/or 
all curriculum vitae demonstrates the candidate's currency with and mastery of the 
subject matter and superior classroom teaching. 

The focus of these submissions shall be to demonstrate the candidate's currency with 
and mastery of the subject matter and his/her superior classroom teaching. In addition, 
all those who are raised to the rank of Sessional Lecturer II shall demonstrate that they 
have adhered to the following principles: 

An employee shall carry out his or her responsibility for teaching with all due attention 
to the establishment of fair and ethical dealings with students, taking care to make 
himself or-hersel.f be accessible to students for academic consultation, to inform 
students adequately regarding course formats, assignments, and methods of 
evaluation, to maintain teaching schedules in all but exceptional circumstances, to 
inform students adequately of any necessary cancellation and rescheduling of 
instructions and to comply with established procedures and deadlines for determining, 
reporting and reviewing the grades of his or her students. 

In performance of their duties, they shall deal fairly and ethically with their colleagues, 
shall avoid discrimination, shall not infringe their colleagues' academic freedom, and 
shall observe appropriate principles of confidentiality. 

Confidentiality 

The Committee's deliberations shall be confidential. 

Outcomes 

The Committee's recommendation must be approved by the Chair and by the Division 
Head. 

The Chair shall advise the candidate in writing of the outcome of the advancement 
process by December 31st, or before if possible for F and Y courses, by April 30 for S 
courses, and by August 31 for any advancement process undertaken in a Summer 
academic session. 

A candidate who is advanced to the rank of Sessional Lecturer II shall assume that rank 
for purposes of consideration for vacancies in the following academic session which are 
circularized to the pool after the date of the Chair's letter. 

Where a Department does not adhere to the timelines for the written 
communication of the outcome of the advancement process, and where the 
candidate has fulfilled all of the obligations and requirements in accordance with 
the advancement process, then the candidate shall be entitled to be remunerated 
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at the advanced rate for position(s) held in the subsequent academic term. If the 
Departmental delay described above continues beyond that subsequent 
academic term then the candidate shall continue to be remunerated at the 
advanced rate until the end of the academic term in which the written 
communication of the outcome of the advancement process has been provided to 
the candidate. 

A candidate who is not advanced to the rank of Sessional Lecturer II may be eligible for 
re-evaluation after a further two (2) years of employment and a minimum of four (4) further 
half courses or the equivalent. It is understood and agreed that a candidate who is not 
advanced to the rank of Sessional 

Lecturer II remains eligible for appointment at the rank of Sessional Lecturer I. It is 
understood and agreed that the decision not to advance the candidate, in and of itself, 
will not be considered in future hiring decisions. 

The letter to a candidate advising her/tlim that shelhe has not been ad\•ans&d of an 
unsuccessful advancement shall contain a summary of the reasoning and evidence 
that formed the basis for the decision. 

Appeals 

If a candidate is not advanced to the rank of Sessional Lecturer II, he/she the candidate 
may request, by letter to the Chair of the advancing department within twenty (20) working 
days of receiving notice to that effect from the Chair, a meeting with the Division Head (or 
designate) for the purpose of reviewing the reasons underlying the decision. The meeting 
will be arranged without undue delay. The candidate shall have the right to be 
accompanied or represented by a Union official. 

The Division Head (or designate) shall have the authority to amend the advancement 
decision under review. 

In the event that the candidate is not satisfied with the decision of the Division Head (or 
designate), he/she the candidate shall have the right to request, within ten (10) working 
days, through the Union, an appeal to the University of Toronto Advancement Review 
Panel. 

University of Toronto Advancement Review Panel 

A University of Toronto Advancement Review Panel (ARP) shall be established to review 
decisions which do not result in advancing the candidate to the rank of Sessional Lecturer 
11. 
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The Panel shall be composed of eight (8) full-time faculty members of the University of 
Toronto, each from a different Department, and one (1) Sessional Lecturer Ill. The Union 
and the University shall each propose the names of prospective members until nine (9) 
mutually-agreeable names have been identified. 

A member of the Panel may not participate in a review originating in a Department with 
which he/she the member is affiliated. The Director of the Centre for Teaching Support 
and Innovation may be requested to serve in an ex-officio advisory capacity. 

The parties shall by mutual agreement designate a Panel Chair. 

The Panel Chair shall have the responsibility of selecting three (3) members from the 
agreed list of members to comprise the ARP Committee for a given appeal. It is 
understood and agreed that the University and the Union shall have the right to raise with 
the Panel Chair any concerns of a potential conflict of interest in respect of certain 
members in a given appeal. The Panel Chair shall give due consideration to such 
concerns in comprising the ARP Committee. The final composition of the ARP Committee 
in a given appeal shall be determined by the Panel Chair. 

It is understood and agreed that the Panel Chair may select a designate to act as the 
Panel Chair should he/she the Panel Chair be in a conflict of interest in respect of certain 
members in a given appeal. 

When a review is requested, the ARP Committee shall be provided with: 

• The candidate's original application (including curriculum vitae, teaching dossier, 
and statement; any student evaluations and other documentation relied upon 
during the initial proceedings) 

• The Chair's letter to the candidate 

• A written submission from the candidate 

• The Division Head's (or designate's) written response to the candidate's 
submission 

• All evidence the Advancement Committee had before it in making its original 
decision 

In addition, the candidate may include a response to the Division Head's response. 
The ARP Committee shall consider the material and submissions, and shall either confirm 
the Advancement Committee's decision or determine that the candidate is to be advanced 
to the rank of Session al Lecturer II. 

The ARP Committee's considerations will be arranged without undue delay, and its 
written decision, with reasons, shall be made in as expeditious a manner as possible. 

Discussions or representations occurring during this process are without precedent or 
prejudice, and may not be relied upon in any subsequent proceeding. Its decisions shall 
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be final and binding. Normally, decisions shall be issued within ten (10) working days of 
finalizing the decision. 

Definitions 

For the purposes of this Appendix: 

• "Year" shall mean the twelve months between September 1 and August 31. 

• "Department" shall mean a department within a faculty, or a single-department 
faculty, on a specific campus (e.g. the Department of English in the Faculty of Arts 
and Science on the St. George Campus); or a multi-disciplinary unit on a specific 
campus (e.g. the Department of Historical Studies at UTM ); or for a particular 
advancement application, an approved extra-departmental program on a specific 
campus on a without prejudice basis (e.g. Cinema Studies at Innis College on the 
St. George campus). 

• "Chair" shall mean the head of the department as defined above. 

• "Panel Chair" shall mean the Chair of the University of Toronto Advancement 
Review Panel. 

For the University For the Union 
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Article numbers and article references to be renumbered accordingly to allow 
appropriate sequencing and cross-references. 
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APPENDIX A-2: Process for Advancement to Sessional Lecturer Ill 

Eligibility 

Provided he/she a Sessional Lecturer II possesses an advanced degree or significant 
professional accomplishment, a Sessional Lecturer II is eligible for consideration to be 
advanced to the rank of Sessional Lecturer Ill once the following criteria have been 
met: 

Where the candidate has •1Jorked for one (1) department, once he/she has taught 
at-least an a·1erage-&f-four (4) half courses or t\.-..:o (2) Full Course Equivalents 

• The Sessional Lecturer II has taught at least an average of three (3) half 
courses or one and a half (1.5) Full Course Equivalents per year in the 
prospective advancing department over the previous three (3) academic years,;,, 

• aAnd has taught at the rank of Sessional Lecturer II in the advancing department 
for at least three (3) academic years. 

Special Circumstances: Employmen.t in Two (2) or Three (3) Departments 

Where-the-GaRGklate .... ·orkiAg-iff--two-f2-}r three (3) departments has taught an 
average-&f-faur (4) half-ceurses or two (2) Full Course Equi•1alents (FCEs) per 
year at the level of Sessional Lecturer II o¥er the pre¥ious three (3) academic 
years, and oooe the candidate has taught-at-least-three (3) half courses per 
academic year in the advancing department at the level of Sessional Lecturer II: 

P-Fier to making hi&/.h&F-Written request to initiate the advancement process, the 
candidate may request that the Chair of one Department undertake to recognize 
the-Gourses taught in the other Depaffme.nt(s) for the purpose of determining 
eligibility for an ad-.•ancement application with respect to that Department only. 

~uest shatl be at the candfdate's opti&n. The Chair shall give due 
consideration to such requests on a case by case basis. Granting of the request 
is at the sole-discretion of the Chair of the Department to ·.vhich the req.ue&t-is 
made. The candidate shall be informed of the Chair's decision without undue 
delay. In the event the candidate's request is denied by the Chair, the reasons 
therefor shall be provided to the-candidate. 

Notification of Process 

Reference to advancement eligibility and the advancement process as found in 
Appendix A-2 shall be made in all letters of offer. 
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Once a candidate meets the eligibility criteria, the candidate may, by letter to the Chair 
of the employee's prospective advancing department, request the initiation of the 
advancement process. The candidate's letter must be received not later than 
September 30 for advancement consideration in the Fall term, or January 31 for 
advancement consideration in the Spring term. 

On an exceptional basis only, those candidates who meet the eligibility criteria 
exclusively through employment in Summer academic sessions may, by letter to the 
Chair of the employee's prospective advancing department, request the advancement 
process be undertaken in a Summer academic session. In such cases, the candidate's 
letter must be received not later than May 1 and July 1 for advancement consideration 
in the relevant Summer academic session. 

The Chair of the candidate's advancing department will respond in writing to the 
candidate, advising the candidate of the names of the Advancement Committee, which 
shall be composed of the Chair (who shall act as Chair of the Committee), another 
relevant academic administrator, and three (3) other members of the teaching staff, 
appointed by the Chair. Where possible, one of the members of the Committee shall be 
a member of CUPE Local 3902, Unit 3 who holds the rank of Sessional Lecturer Ill in 
the department, provided the member agrees to so serve. At least one member of the 
Committee shall be a faculty member from another Department or Division. Where 
practicable, at least one of the Committee members will have a field of expertise closely 
related to the courses the candidate teaches. 

The Chair may also solicit an external review of the advancement file. The external 
reviewer shall receive copies of the entire advancement file and shall provide an 
evaluation to the Advancement Committee for use in their deliberations. Where the 
Chair decides to solicit an external review of the advancement file, the Chair's letter to 
the candidate will include a statement that an external reviewer will be engaged. 

Within two (2) weeks of the date of the Chair's letter, the candidate may advise the 
Chair in writing of any express reservations with respect to the appointed members. 
The Chair will then advise the candidate in writing of the final composition of the 
Advancement Committee and the anticipated timing of its review and decision. Where 
the candidate has been advised that an external reviewer will be engaged, the 
candidate may submit up to two (2) names of potential external reviewers. Final 
determination of the external reviewer will be made by the Chair. The name of the 
external reviewer shall be kept confidential. 

The Chair shall designate a faculty member or members to observe the candidate in the 
classroom as a critical and requisite part of the advancement process. The candidate 
shall be advised of the observer(s) and the date(s) of the observation(s). The 
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observer(s) shall prepare a confidential written report for submission to the 
Advancement Committee. At the candidate's request, such observation may occur 
during the candidate's final qualifying course or courses. 

Student evaluations considered by the Advancement Committee shall be provided by 
the advancing department. Such evaluations may include evaluations for courses 
taught outside the advancing Department. The candidate's employment file(s) shall 
also be available to the Committee. 

The initial letter to the candidate will also identify the written material to be submitted by 
the candidate for the Committee's consideration: 

• A curriculum vitae, which shall include a complete list of all courses taught 
since advancement to Sessional Lecturer II 

• A teaching dossier, which shall include a teaching statement, representative 
course outlines, bibliographies and assignments 

• A statement from the candidate indicating how the materials in the dossier 
and/or curriculum vitae demonstrates the candidate's continued currency with 
and mastery of the subject matter and continued superior classroom teaching. 

The focus of these submissions shall be to demonstrate the candidate's continued 
currency with and mastery of the subject matter and his/her continued superior 
classroom teaching. In addition, all those who are raised to the rank of Sessional 
Lecturer Ill shall demonstrate that they have adhered to the following principles: 

An employee shall carry out his or her responsibility for teaching with all due attention 
to the establishment of fair and ethical dealings with students, taking care to make 
himself or-herself be accessible to students for academic consultation, to inform 
students adequately regarding course formats, assignments, and methods of 
evaluation, to maintain teaching schedules in all but exceptional circumstances, to 
inform students adequately of any necessary cancellation and rescheduling of 
instructions and to comply with established procedures and deadlines for determining, 
reporting and reviewing the grades of his or her students. 

In performance of their duties, they shall deal fairly and ethically with their colleagues, 
shall avoid discrimination, shall not infringe their colleagues' academic freedom, and 
shall observe appropriate principles of confidentiality. 
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Notwithstanding the foregoing, if a candidate requires only one (1) full course or one 
half (1/2) course of teaching to meet the eligibility criteria, and if the candidate has then 
been appointed in a Winter academic session during which helshe the candidate will 
reach or exceed all eligibility criteria, the candidate may request to initiate the process 
for advancement early, that is, he-of-She the candidate may ask to be considered for 
advancement during that appointment in which he or she is achie>1ing the eligibility 
criteria for advancement will be achieved. The candidate's letter to the Chair 
requesting early initiation of process must be received no later than September 30 for F 
or Y courses, or January 31 for S courses. 

Confidentiality 

The Committee's deliberations shall be confidential. 

Outcomes 

The Committee's recommendation must be approved by the Chair and by the Division 
Head. The Chair shall advise the candidate in writing of the outcome of the 
advancement process by December 31 51 , or before if possible for F and Y courses, by 
April 30 for S courses, and by August 31 for any advancement process undertaken in a 
Summer academic session. 

A candidate who is advanced to the rank of Sessional Lecturer Ill shall assume that 
rank for purposes of consideration for vacancies in the following academic session 
which are circularized to the pool after the date of the Chair's letter. 

Where a Department does not adhere to the timelines for the written 
communication of the outcome of the advancement process, and where the 
candidate has fulfilled all of the obligations and requirements in accordance with 
the advancement process, then the c_andidate shall be entitled to be remunerated 
at the advanced rate for position(s) held in the subsequent academic term. If the 
Departmental delay described above continues beyond that subsequent 
academic term then the candidate shall continue to be remunerated at the 
advanced rate until the end of the academic term in which the written 
communication of the outcome of the advancement process has been provided to 
the candidate. 

A candidate who is not advanced to the rank of Sessional Lecturer Ill may be eligible for 
re-evaluation after one (1) more year of employment and a minimum of two (2) further 
half courses or the equivalent. 
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The letter to a candidate advising her/him that she/he has-Ret--been ad,:aAGed of an 
unsuccessful advancement shall contain a summary of the reasoning and evidence 
that formed the basis for the decision. 

Appeals 

If a candidate is not advanced to the rank of Sessional Lecturer Ill, he/she the 
candidate may request, by letter to the Chair of the advancing department within twenty 
(20) working days of receiving notice to that effect from the Chair, a meeting with the 
Division Head (or designate) for the purpose of reviewing the reasons underlying the 
decision. The meeting will be arranged without undue delay. The candidate shall have 
the right to be accompanied or represented by a Union official. 

The Division Head (or designate) shall have the authority to amend the advancement 
decision under review. 

In the event that the candidate is not satisfied with the decision of the Division Head (or 
designate), he/she the candidate shall have the right to request, within ten (10) 
working days, through the Union, an appeal to the University of Toronto Advancement 
Review Panel. 

University of Toronto Advancement Review Panel 

A University of Toronto Advancement Review Panel (ARP) shall be established to 
review decisions which do not result in advancing the candidate to the rank of Sessional 
Lecturer Ill. 

The Panel shall be composed of eight (8) full-time faculty members of the University of 
Toronto, each from a different Department, and one (1) Sessional Lecturer Ill. The 
Union and the University shall each propose the names of prospective members until 
nine (9) mutually-agreeable names have been identified. 

A member of the Panel may not participate in a review originating in a Department with 
which he/she the member is affiliated. The Director of the Centre for Teaching Support 
and Innovation may be requested to serve in an ex-officio advisory capacity. 

The parties shall by mutual agreement designate a Panel Chair. 

The Panel Chair shall have the responsibility of selecting three (3) members from the 
agreed list of members to comprise the ARP Committee for a given appeal. It is 
understood and agreed that the University and the Union shall have the right to raise 
with the Panel Chair any concerns of a potential conflict of interest in respect of certain 
members in a given appeal. The Panel Chair shall give due consideration to such 
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concerns in comprising the ARP Committee. The final composition of the ARP 
Committee in a given appeal shall be determined by the Panel Chair. 

It is understood and agreed that the Panel Chair may select a designate to act as the 
Panel Chair should helshe the Panel Chair be in a conflict of interest in respect of 
certain members in a given appeal. 

When a review is requested, the ARP Committee shall be provided with: 

• The candidate's original application (including curriculum vitae, teaching dossier, 
and statement; any student evaluations and other documentation relied upon 
during the initial proceedings) 

• The Chair's letter to the candidate 
• A written submission from the candidate 
• The Division Head's (or designate's) written response to the candidate's 

submission 
• All evidence the Advancement Committee had before it in making its original 

decision 

In addition, the candidate may include a response to the Division Head's response. 

The ARP Committee shall consider the material and submissions, and shall either 
confirm the Advancement Committee's decision or determine that the candidate is to be 
advanced to the rank of Sessional Lecturer Ill. 

The ARP Committee's considerations will be arranged without undue delay, and its 
written decision, with reasons, shall be made in as expeditious a manner as possible. 

Discussions or representations occurring during this process are without precedent or 
prejudice, and may not be relied upon in any subsequent proceeding. Its decisions 
shall be final and binding. Normally, decisions shall be issued within ten (10) working 
days of finalizing the decision. 

Definitions 

For the purposes of this Appendix: 

• "Year" shall mean the twelve months between September 1 and August 31 . 

• "Department" shall mean a department within a faculty, or a single-department 
faculty, on a specific campus (e.g. the Department of English in the Faculty of 
Arts and Science on the St. George Campus); or a multi-disciplinary unit on a 
specific campus (e.g. the Department of Historical Studies at UTM ); or for a 
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particular advancement application, an approved extradepartmental program on 
a specific campus on a without prejudice basis (e.g. Cinema Studies at Innis 
College on the St. George campus). 

• "Chair" shall mean the head of the department as defined above. 

• "Panel Chair" shall mean the Chair of the University of Toronto Advancement 
Review Panel. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 

UofT & CUPE Local 3902 - Unit 3 



University of Toronto 
24 November 2017 

APPENDIX B: ADVANCEMENT PROCESS - WRITING CENTRES 

Eligibility 

WITHOUT PREJUDICE 

Provided he/she a Writing Instructor possesses an advanced degree or significant 
professional accomplishment, a Writing Instructor 11 is eligible for consideration to be 
advanced to the status of Writing Instructor .ui: 

Where the candidate has worked for one Writing Centre, once he/she the candidate has 
been employed for at least sUf:five hundred (500600) hours as a Writing Instructor 1 in 
the prospective advancing Writing Centre and has been employed in at least four (4) of 
the past six (6) years . 

Special Circumstances: Employment in Two (2) Writing Centres 

Where the candidate has worked for two (2) Writing Centres, once the candidate has 
been employed for at least three hundred (300) hours in each Writing Centre, and has 
been employed in at least four (4) of the past seven (7) years: 

Prior to making his/heF LWritten request to initiate the advancement process, the 
candidate may request that the Director of one Writing Centre undertake to recognize 
the hours of employment in the other for the purpose of determining eligibility for an 
advancement application with respect to that Writing Centre only. 

Such a request shall be at the candidate's option . The Director shall give due 
consideration to such requests on a case by case basis. Granting of the request is at 
the sole discretion of the Director of the Writing Centre to which the request is made. 
The candidate shall be informed of the Director's decision without undue delay. In the 
event the candidate's request is denied by the Director, the reasons therefor shall be 
provided to the candidate. 

Notification of Process 

Reference to advancement eligibility, early initiation and the advancement process as 
found in Appendix 8 shall be made in all letters of offer. 

Initiation of Process 

Once a candidate meets the eligibility criteria, the candidate may, by letter to the Director 
of the employee's prospective advancing Writing Centre, request the initiation of the 
advancement process. The candidate's letter must be received not later than September 
30 for advancement consideration in the Fall term, or January 31 for advancement 
consideration in the Spring term. 

Uoff & CUPE Local 3902 - Unit 3 



University of Toronto 
24 November 2017 

WITHOUT PREJUDICE 

On an exceptional basis only, those candidates who meet the eligibility criteria exclusively 
through employment in Summer academic sessions may, by letter to the Director of the 
employee's prospective advancing Writing Centre, request the advancement process be 
undertaken in a Summer academic session. In such cases, the candidate's letter must 
be received not later than May 1 and July 1 for advancement consideration in the relevant 
Summer academic session. 

Early Initiation of Process 

Notwithstanding the foregoing, if a candidate requires fifty (50) or fewer hours to meet the 
eligibility criteria above ( i.e. has taught at least fivefour hundred and fifty (5450) hours 
in the Writing Center) and has been in the Writing Center for at least three (3) of the last 
six (6) years, and if the candidate has then been appointed in a Winter academic session 
during which he/she the candidate will reach or exceed all eligibility criteria, the 
candidate may request to initiate the process for advancement early, that is, he or she 
the candidate may ask to be considered for advancement during that appointment in 
which he or she is achieving the candidate will achieve the eligibility criteria for 
advancement. The candidate's letter to the Director requesting early initiation of process 
must be received no later than September 30 for the fall term or January 31 for the spring 
term. 

Advance Request for Candidate Observation 

If requested, in writing, by the candidate in advance of formal initiation of the advancement 
process, the Committee Co-chairs shall, subject to operational requirements. arrange for 
the observation of the candidate in the course of his/her the candidate's Writing Centre 
duties to be conducted during the candidate's final qualifying period of employment. 

Advancement Process 

The Director of the candidate's advancing Writing Centre will respond in writing to the 
candidate, advising the candidate of the name of the academic administrator who, as co­
chair with the Director, shall act as the Advancement Committee. Where possible, an 
additional member of the Committee shall be a member of the CUPE Local 3902 Unit #3 
bargaining unit who holds the status of Writing Instructor«~ in the advancing Writing 
Centre, provided the member agrees to so serve. At the co-chairs' discretion, an 
additional Committee member may be drawn from the advancing Writing Centre or 
another Writing Centre. The names of any such additional members will also be provided 
to the candidate. 

Within two (2) weeks of the date of the Director's letter, the candidate may advise the 
Committee Co-chairs in writing of any express reservations with respect to the appointed 
members. The Committee Co-chairs will then advise the candidate in writing of the final 
composition of the Advancement Committee and the anticipated timing of its review and 
decision. 
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The Committee Co-chairs shall designate a member or members of the Committee to 
observe the candidate in the course of his/her the candidate's Writing Centre duties as 
a critical and requisite part of the advancement process. The member or members 
observing the candidate shall prepare a confidential written report for submission to the 
Advancement Committee. 

Writing Centre student evaluations considered by the Advancement Committee shall be 
provided by the advancing Writing Centre. Such evaluations may include evaluations of 
employment in Writing Centres outside the advancing Writing Centre. The candidate's 
employment file(s) shall also be available to the Committee. 

The initial letter to the candidate will also identify the written material to be submitted by 
the candidate for the Committee's consideration: 

• A curriculum vitae, which shall include a complete summary of all Writing Centre 
employment in the past six (6) years (seven (7) years in the case of employment 
in more than one Writing Centre) 

• A writing instruction dossier, which shall include any relevant instructional or 
reference materials prepared by the candidate 

A statement from the candidate indicating how the material in the dossier and/or 
curriculum vitae demonstrates the candidate's currency with and mastery of the subject 
matter and superior critiquing, analytical and instructional skills. 

The focus of these submissions shall be to demonstrate the candidate's currency with 
and mastery of writing instruction and his!her superior critiquing, analytical and 
instructional skills. In addition, all those who are raised to the status of Writing Instructor 
II~ shall demonstrate that they have adhered to the following principles: 

An employee shall carry out his or her responsibility for writing instruction in a Writing 
Centre with all due attention to the establishment of fair and ethical dealings with 
students, taking care to make himself or herself be accessible to students for 
consultation where so assigned, to maintain consultation schedules or appointments 
in all but exceptional circumstances, to inform students adequately of any necessary 
cancellation and rescheduling; and to comply with established procedures and 
deadlines established by the Writing Centre. 

In performance of their duties, they shall deal fairly and ethically with their colleagues, 
shall avoid discrimination, and shall observe appropriate principles of confidentiality. 

Confidentiality 

The Committee's deliberations shall be confidential. 
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The Committee's recommendation must be approved by the academic administrator 
responsible for the advancing Writing Centre, and reported for information to the Division 
Head. 

The Committee Co-chairs shall advise the candidate in writing of the outcome of the 
advancement process by December 31st, or before if possible for fall term, by April 30 for 
spring term, and by August 31 for any advancement process undertaken in a Summer 
academic session. 

A candidate who is advanced to the status of Writing Instructor Ul_shall assume that 
status for purposes of consideration for vacancies in the following academic session 
which are circularized to the pool after the date of the Committee Co-chairs' letter. 

Where a Writing Centre does not adhere to the timelines for the written 
communication of the outcome of the advancement process, and where the 
candidate has fulfilled all of the obligations and requirements in accordance with 
the advancement process, then the candidate shall be entitled to be remunerated 
at the advanced rate for position(s) held in the subsequent academic term. If the 
Writing Centre's delay described above continues beyond that subsequent 
academic term then the candidate shall continue to be remunerated at the 
advanced rate until the end of the academic term in which the written 
communication of the outcome of the advancement process has been provided to 
the candidate. 

A candidate who is not advanced to the status of Writing Instructor«~ may be eligible for 
re-evaluation after a further two (2) years of employment and a minimum of three hundred 
(300) further hours of employment. It is understood and agreed that a candidate who is 
not advanced to the rank of Writing Instructor U~ remains eligible for appointment at the 
rank of Writing Instructor 11. It is understood and agreed that the decision not to advance 
the candidate, in and of itself, will not be considered in future hiring decisions. 

The letter to a candidate advising herlhim-that-&he/he has not been advanced of an 
unsuccessful advancement shall contain a summary of the reasoning and evidence 
that formed the basis of the decision. 

Appeals 

If a candidate is not advanced to the status of Writing Instructor«~. he/she the candidate 
may request, by letter to the academic administrator responsible for the advancing Writing 
Centre within twenty (20) working days of receiving notice to that effect from the 
Committee Co-chairs, a meeting with the Division Head (or designate) for the purpose of 
reviewing the reasons underlying the decision. The meeting will be arranged without 
undue delay. The candidate shall have the right to be accompanied or represented by a 
Union official. 
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WITHOUT PREJUDICE 

The Division Head (or designate) shall have the authority to amend the advancement 
decision under review. 
In the event that the candidate is not satisfied with the decision of the Division Head (or 
designate), helshe the candidate shall have the right to request, within ten (10) working 
days, through the Union, an appeal to the University of Toronto Advancement Review 
Panel. 

University of Toronto Advancement Review Panel 

It is agreed that the University of Toronto Advancement Review Panel as set out in 
Appendix A shall encompass the review of decisions which do not result in advancing the 
candidate to the status of Writing Instructor II~. 

A member of the Panel may not participate in a review originating in a Writing Centre with 
which he/she the member is affiliated. The Director of the Centre for Teaching Support 
and Innovation may be requested to serve in an ex-officio advisory capacity. 

When a review is requested, the Panel shall be provided with : 

• The candidate's original application (including curriculum vitae, writing instruction 
dossier, and statement; any student evaluations and other documentation relied 
upon during the initial proceedings) 

• The Committee Co-chairs' letter to the candidate 

• A written submission from the candidate 

• The Division Head's (or designate's) written response to the candidate's 
submission 

• All evidence the Advancement Committee had before it in making its original 
decision. 

In addition, the candidate may include a response to the Division Head's response. 

The ARP Committee shall consider the material and submissions, and shall either confirm 
the Advancement Committee's decision or determine that the candidate is to be advanced 
to the status of Writing Instructor-II~ .. 

The ARP Committee's considerations will be arranged without undue delay, and its 
written decision, with reasons, shall be made in as expeditious a manner as possible. 

Discussions or representations occurring during this process are without precedent or 
prejudice, and may not be relied upon in any subsequent proceeding. Its decisions shall 
be final and binding. Normally, decisions shall be issued within ten (10) working days of 
finalizing the decision. 
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Definitions 

For the purposes of this Appendix: 

WITHOUT PREJUDICE 

• "Year" shall mean the twelve months between September 1 and August 31. 

• "Director" shall mean the administrative head of a Writing Centre. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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Appendix B-2: Writing Instructor 2 (priority) 

WITHOUT PREJUDICE 

1. Granting of priority status: The terms of this Appendix apply to individuals who 
have been advanced to the status of Writing Instructor 2 (Wl2) and who have served at 
that rank for at least fi.vefour (~)consecutive years in a single Writing Centre, with a 
minimum average of 300 hours per academic year based on the three (3) most recent 
years in that Writing Centre. A Wl2 who meets these criteria will be considered a Wl2 
(priority). 

2. Implementation of priority status: A Wl2 (priority) will have priority for employment 
in the Writing Centre in which they were working when they met the criteria in paragraph 
1 on the following terms: 

(a) The Wl2 (priority) will have priority in the three consecutive years following first 
meeting the criteria set out in paragraph (1 ), or any successful review as set out 
in paragraph 1 (c). 

(b) Each Wl2 (priority) will be offered a contract of employment of no fewer than 300 
hours in an academic year, normally over a period of two terms. For clarity, this 
contract of employment will be offered without the assignment being posted 
under Article 16:05 of the Collective Agreement. 

(c) In the third consecutive year of the three years referred to in paragraph 2(a), the 
Writing Centre Director shall review the employee's performance. The review 
shall take into account performance during the current and previous two 
academic years. If the Director concludes that the employee's performance has 
been and continues to be superior, the Wl2 (priority) will be given priority for a 
further three consecutive years, and another review will take place in the third 
year. 

(d) Notwithstanding paragraph 2(b), the employee and the University may agree to 
an employment contract of fewer than 300 hours in an academic year. 

(e) Notwithstanding the requirement in paragraph 2(a) that priority apply to 
consecutive academic years, if the employee accepts an academic position at 
the University or elsewhere, the employee may request that a contract be 
deferred to the subsequent academic year. Such a request is subject to the 
Writing Centre Director's approval. The Writing Centre Director intends to act 
reasonably in considering such requests. If approval is granted, the term 
"consecutive years" in paragraph 2(a) will apply to three consecutive academic 
years in which the employee works for the University as a writing instructor. 

(f) If the Writing Centre is unable to offer a contract, or is only able to offer a 
contract for fewer than 300 hours, during one of the three consecutive years 
during which a Wl2 (priority) has priority status, the University will pay the 
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WITHOUT PREJUDICE 

employee the difference between the hours worked and 300 hours for that 
academic year. 

(g) A Wl2 (priority) will be entitled to enrol in the Group RRSP available to sessional 
lecturers in accordance with Article 25 of the Collective Agreement, provided the 
employee is eligible and elects to participate in accordance with 25:03(b) and 
25:03(c). Each participating Wl2 (priority) will contribute six percent (6.0%) of 
eligible income and a matching amount will be contributed by the University. The 
University's contribution will be added to the participant's T4 income and then 
deducted as a contribution, and is subject to statutory payroll deductions. 
Provisions 25:03(g) to 25:03 (j) of the Collective Agreement will apply to those 
participating in the Group RRSP. 

3. Cessation of priority status/employment 

(a) If, as a result of the review set out in paragraph 2(c), the Writing Centre Director 
concludes that the employee's performance has not been or is not superior, the 
employee will no longer be considered a Wl2 (priority) and will have no further 
entitlement under this Letter. 

(b) The Director's determination under paragraph 2(c) shall not be subject to the 
grievance and/or arbitration provisions of the Collective Agreement. 

(c) If the Director concludes that the employee's performance has not been or is not 
superior, the employee shall have the right to utilize the appeals process in 
Appendix B, as set out under the headings "Appeals" and "University of Toronto 
Advancement Review Panel", with the following modifications: 

o All references to "Writing Instructor U~" will be interpreted as references to 
"Writing Instructor 2 (priority)" . 

o All references to "the Advancement Committee" will be interpreted as 
references to "the Director". 

o All references to advancement to the status of Writing Instructor«~ will be 
interpreted as references to being considered a Wl2 (priority). 

o The materials with which the Panel will be provided will not include an 
"original application" but will include written documentation, if any, that 
was relied upon by the Director in reaching their determination, as well as 
the items listed in the second, third and fourth bullet points in the 
applicable provision of Appendix 8. 

o The remaining provisions of the relevant sections of Appendix B apply to 
any appeal under this paragraph including the fact that the University of 
Toronto Advancement Review Panel's decisions are final and binding. 
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(d) If a Wl2 (priority) declines an offer of employment that is made in accordance 
with this Appendix (except where a deferral for one year is granted under 
paragraph 2(e)) the Wl2 (priority) will lose their priority status and have no further 
entitlement under this Appendix. Such a loss of priority will not prevent an 
employee from requalifying for priority status in the future if the employee again 
meets the criteria set out in paragraph 1. 

(e) A Wl2 who ceases to be entitled to priority status in accordance with this 
paragraph continues to have the entitlements of a Wl2 within the terms of the 
Collective Agreement. 

(f) If the Writing Centre or program closes, an effort will be made to offer a 
contract in order to fulfill the guaranteed hours for the WI 2 (priority) at 
another Writing Centre. If such effort is unsuccessful priority status 
terminates effective upon closure. 

(g) In the event that for a second consecutive year the Writing Centre is unable to 
offer a contract no further payment will be made (beyond the one-year payment 
contemplated in paragraph 2(f)), and the Wl2 (priority) will be entitled to apply for 
severance under Article 30:01 of the Collective Agreement. 

(h) A Wl2 (priority) will be entitled to elect severance under Article 30:01 of the 
Collective Agreement in the event that, for a second or subsequent consecutive 
academic year, the Writing Centre is only able to offer the Wl2 (priority) a 
contract for fewer than 300 hours. If the Wl2 (priority) elects to accept a contract 
for fewer than 300 hours in an academic year, they may elect severance in a 
subsequent year if in consecutive years fewer than 300 hours per academic year 
continue to be offered. 

(i) Nothing in this paragraph prevents the Wl2 (priority) from applying for severance 
under the terms of Article 30:01 of the Collective Agreement if the terms of that 
Article apply in the circumstances. 

4. Other 
For clarity, nothing in this Appendix prevents the University from applying Article 11: 
Progressive Discipline to an employee during a contract that was obtained through the 
application of this Appendix, nor does this Appendix prevent the employee from filing a 
grievance in the normal course relating to any disciplinary measure(s) that may be 
imposed. 

Nothing in this Appendix prevents a Wl2 (priority) from applying for and accepting 
additional work within the hiring Writing Centre or elsewhere in accordance with the 
terms of the Collective Agreement. 

Nothing in this Appendix prevents the University from assessing the employee's 
performance at a time other than the third contract. 
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The only grievances that may be filed in respect of this Appendix are ones that allege 
that the University has breached one or more of the following obligations: 

• to offer a contract as set out in paragraphs 2(a) and 2(b), 

• to act reasonably in considering a request under paragraph 2(e) 

• to make the payment contemplated in paragraph 2(f), 

• to make the contributions set out in paragraph 2(g), and/or 

• to pay severance in accordance with paragraph 3(g). 

Except as specifically set out in this Appendix, no grievances of any kind may be filed in 
relation to this Appendix. 

This Appendix is agreed to notwithstanding the scope clause of the Collective 
Agreement. 

For the University For the Union 

Arlicle numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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LETTER OF INTENT: CUPE 3902, UNIT 3 FUND 

February 18, 2016 

Chair, Canadian Union of Public Employees, Local 3902, Unit 3 

'77 
WITHOUT PREJUDICE 

The parties agree that the employer shall pay to the Union by September 15 of each year in which 
this collective agreement is in effect, an amount of $140,000 in year 1 of the collective agreement, 
$140,000 in year 2, and $140,000 in year 3, and $140,000 in year 4 for the establishment of a 
CUPE 3902, Unit 3 Fund. Unused portions of the fund shall be carried forward into the following 
academic year. 

In the 2014 16 2017-18 year, payment shall be made no later than July 1, 2015 one month 
following ratification of the renewal collective agreement. 

The Union shall establish criteria for the Fund, subject to the provision that the Fund be allocated, 
on an objective basis, to members of CUPE, local 3902, unit 3. 

The University recognizes that the ongoing professional development of bargaining unit 
members (including but not limited to research, advanced study, and other related 
professional activities) is of mutual benefit to individual members and the University. 
Accordingly, t+he parties agree that the criteria will be based on support for attendance at an 
academic and/or pedagogical conference related to the members' teaching, or professionally­
related expenses (e.g. membership in professional associations, journal subscriptions, 
professional musical equipment, etc). 

The Union shall bring the proposed criteria to the Labour/Management Committee for discussion 
prior to adoption by the Union. The Union shall provide copies of the adopted criteria to the 
Employer. 

The Union shall ensure that the fund is kept in a separate account and is audited on an annual 
basis. Copies of the audited report shall be provided to the employer on an annual basis. 

Angela Mildyard 
Kelly Hannah-Moffat 
Vice-President, Human Resources & Equity 
University of Toronto 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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LETTER OF INTENT: Provostial Working Group to Review Writing Instructor 2 
Priority 

Chair, Canadian Union of Public Employees, Local 3902, Unit 3 

This letter is written to reflect our discussions in this round of collective 
bargaining concerning Writing Instructors 2 Priority. 

The University will create a Provostial Working Group, co-chaired by the Vice­
Provost, Faculty and Academic Life and the Vice-Chair of Unit 3 or designate. In 
addition, the membership of the Working Group will include up to five (5) 
members of the University and five (5) members of the Union. The University 
members will include the Vice-President, Human Resources & Equity. 

The Working Group will review the Writing Instructor 2 Priority model. The 
Working Group will make recommendations to the Provost. 

In addition, the Working Group may recommend revisions to the Collective 
Agreement in respect of Writing Instructors which, if approved by the Provost 
and agreed to by the Union, will replace the existing provisions upon the signing 
of a memorandum of agreement incorporating such changes. 

The Working Group will be established by September 1, 2018. Recommendations 
from the Working Group will be forwarded to the Provost no later than April 30, 
2019. 

Kelly Hannah-Moffat 
Vice-President, Human Resources & Equity 
University of Toronto 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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LETTER OF INTENT: Sustainability Committee 

·. 
• ' WEftlGlff PREJl.::l:QI.CE . 

The University and the Union recognize the importance of protecting the 
environment and promoting environmentally sustainable practices in the 
workplace. To that end, during the life of this Collective Agreement, the parties 
agree to meet and discuss establishing a sustainability committee with the aim of 
exploring initiatives and practical measures that address issues related to 
sustainability, climate change, the University's carbon footprint, and minimizing 
the unnecessary consumption of resources. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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WITHOUT PRE:JUEllCE 

LETTER OF INTENT: Mutual Agreement to Waive Posting 

The University will encourage departments to use the provisions of Article 14:17 
Mutual Agreement to Waive Posting. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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September Si-2017 

Letter of Understanding: Online Courses 

The parties agree that all provisions of the CUPE 3902 Unit 3 Collective Agreement 
extend to the delivery of online courses. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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fr.HOUT PREJUDICE 

Letter of Intent: Advancement to the Rank of Sessional Lecturer II 

The University commits to undertaking a review, during the 2017-18 academic 
year, of all CUPE 3902 Unit 3 employees holding the ranks of Sessional Lecturer I 
and Sessional Lecturer I Long Term, in an effort to: 

(1) identify those employees who currently meet the eligibility criteria required 
to be considered for advancement to the rank of Sessional Lecturer II, and; 

(2) identify those employees who will meet the eligibility criteria required to be 
considered for advancement to the rank of Sessional Lecturer II under an 
early initiation of process in the employee's next appointment. 

Employees identified as a result of the review will be notified in writing of their 
eligibility status, and will be encouraged to request consideration for 
advancement in the next appointment for which the employee is employed. 

Advancement requests made as a result of this Letter of Intent, will be considered 
in accordance with Appendix A: Process for Advancement to Sessional Lecturer 
!h 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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Letter of Intent: Sessional Lecturer I - Long Term 

WITHOUT· PRE1111Dii!*i: 
. ---~-,-_--·-.:~. ;:.. -

The University commits to undertaking a review, during the 2017-18 academic 
year, of all CUPE 3902 Unit 3 employees holding the rank of Sessional Lecturer I 
in an effort to identify those employees who currently meet the conditions for the 
Sessional Lecturer I - Long Term designation. Employees identified as a result of 
the review will be notified in writing of their designation. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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Letter of Understanding: Writing Centres 

.~OUT PREJUDICE 

As of the date of ratification of this Collective Agreement, the following units are Writing 
Centres for the purpose of the Collective Agreement: 

Daniels Writing Centre, in the John H. Daniels Faculty of Architecture, Landscape and 
Design 
Engineering Communication Program 
English Language Development Centre (UTSC) 
Graduate Centre for Academic Communication (formerly the ELWS@ SGS) 
Health Sciences Writing Centre 
Innis College Writing Centre 
New College Writing Centre 
OISE Student Success Centre 
Philosophy Department Essay Clinic 
The Robert Gillespie Academic Skills Centre 
University College Writing Centre 
UTSC Writing Centre 
Woodsworth College Academic Writing Centre 

The University agrees to notify the Union in the event that there is a revision to this list. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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Letter of Intent: Training 

The University will make available to the Designated Authorities responsible for the 
hiring of CUPE 3902 Unit 3 employees the unconscious bias training available to 
Chairs. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 

Uoff & CUPE local 3902 - Unit 3 



University of Toro1~i:JS> · · · 
November 24, 2017 

11 

LETTER OF INTENT: Legislative Changes 

If Bill 148, Fair Workplaces, Better Jobs Act, 2017 legally requires any 
adjustment(s) to any of the wage rates in Article 22:01 in order to bring the 
University in compliance with said legislation, then any such adjustment(s) will 
be implemented and will be effective on May 1, 2019, notwithstanding the 
applicable provision of Bill 148 which may permit a later effective date. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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NEW: Letter of Intent: Course Evaluations 

WITHOUT PREJUDICE 

By September 1, 2018, the Parties agree to establish a Course Evaluation Working Group with 
the aim of exploring initiatives and practical measures that address equity issues related to 
students' responses to course evaluations. 

For the University For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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The University and the Union agree to RENEW, AMEND or NOT RENEW as specified below the 
following Letters of Intent for the term of the renewal Collective Agreement: 

Joint LOI: Union Dues/Membership 
Joint LOI: Arbitration 
JOINT LOI: Duplicate Provisions 
LOI: EI Hours for Sessional Lecturers 
LOI: Teaching Assistant Support Framework Statements 
LOI: Workload Review 
LOI: Transitional Professional Expense Program 
LOI: Expense Reimbursement 
LOI: Wages at OISE 
LOI: Matters Referred to the Labour-Management Committee 
LOI: Unit 3 Fund 
LOI: Information Requests 
LOI: Language to be Included in Letters of Offer 
LOI: Reading and Research Courses 
LOI: Eligibility for Principal Investigators 
LOI: Teaching Awards 
LOI: Form T2200 
LOI: Advancement Process Outcomes 
LOI: Working Group Unit 3 Job Postings 
LOI: Writing Centres 
LOI: Transfer of Degree Program 
LOI: Advancement Process 
LOI: Student Evaluations 
LOI: Hiring Grievances -Article 12:01(b)(i) 
LOU: Employment Equity 
LOI: Terms of Reference for a Provostial Working Group on 
Writing Instructors 
LOI: Provostial Guidelines 
LOI: Multi-site JHSC 
LOI: Department Meetings 
LOI: Information about Postings 

For the University 

RENEW 
RENEW 
RENEW 
RENEW 
RENEW 
RENEW 
RENEW 
RENEW 
RENEW 
NOT RENEW 
AMEND 
NOT RENEW 
AMEND 
NOT RENEW 
RENEW 
RENEW 
NOT RENEW 
NOT RENEW 
NOT RENEW 
RENEW 
RENEW 
RENEW 
NOT RENEW 
RENEW 
RENEW 

NOT RENEW 
NOT RENEW 
RENEW 
RENEW 
NOT RENEW 

For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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WITHOUT PREJUDICE 

LETTER OF INTENT: LANGUAGE TO BE INCLUDED IN LETTERS OF OFFER 

~bruary 18, 2015 

Chair, Canadian Union of Public Employees, Local 3902, Unit 3 

The parties agree that the following language shall be included in letters of offer to Sessional 
Lecturers and Writing Instructors: 

Re: Advancement 

You could be eligible for consideration for advancement to the next rank if you meet the 
following criteria: 

If you are a Sessional Lecturer I and with this appointment you will have taught in four (4) of the 
last six (6) years and at least &ight-f8) six (6) half courses; 

If you are a Writing Instructor I and with this appointment you will have worked four (4) of the 
last six (6) years and at least m five hundred (&00500) hours; 

If you are a Sessional Lecturer II and with this appointment you are beginning your fourth year 
at the rank of Sessional Lecturer II, and have taught an average of four (4) three (3) half 
courses per year in the preceding three (3) years. 

Complete eligibility criteria can be found in the Collective Agreement. Please contact CUPE 
3902 or visit www.cupe3902.org for more information. The deadline to initiate the advancement 
process is either September 30 or January 30. I encourage you to apply for advancement when 
you meet the criteria. 

RE: GRRSP 
As part of your terms of employment, you are eligible to participate in a Group Registered 
Retirement Savings Plan (GRRSP). If you join the Plan, you will contribute five (5%) (six (6%) in 
the case of Sessional Lecturer Ill and Writing Instructor 2 (priority)) of eligible income and a 
matching amount will be contributed by the University. For further information about the Plan, 
visit www.hrandequity.utoronto.ca. To enroll, please complete the enclosed form and send it to 
Central Benefits at 215 Huron Street, 81h Floor. 

Additionally, the parties agree that the following language shall be included in letters of offer to 
Sessional Lecturers: 

Any additional work required that arises out of this appointment (e.g. deferred exams) and which 
is required to take place following the normal ending date of this appointment will be 
compensated in accordance with Article 29: Remuneration for Teaching-Related Service. 
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For the University 

WITHOUT PREJUDICE 

For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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ARTICLE 3: RESERVATION OF MANAGEMENT RIGHTS 

WITHOUT PREJUDICE 

3:01 The University Employer retains the right to manage the University in all 
respects except to the extent specifically modified by the terms of this Collective 
Agreement. Without limiting the generality of the foregoing statement, the University 
Employer has the right to: manage all aspects of the academic and business enterprise 
of the University; to hire, classify, transfer, promote, demote, layoff, discipline, suspend 
or discharge employees; to enforce reasonable rules and regulations, not inconsistent 
with this Collective Agreement, which govern the conduct of employees; and to 
determine the courses to be offered, the frequency and number of such courses, the 
academic standards for such courses, requirements for credits and degrees, enrolment, 
and deployment of academic and other resources for the delivery of such courses. The 
Employer agrees to exercise these rights in a manner which is fair, reasonable, 
equitable and consistent with the provisions of this Agreement. 

For the Union 

t.oh\1~ 
' I 

·;;ZA./~--

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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4.-:01 

WITHOUT PREJUDICE 

(a) The Employer and the Union agree that there shall be no discrimination, 
interference, restriction, coercion, or harassment exercised or practiced in any 
matter concerning the application of the provisions of this Agreement by reason of: 
race, ancestry, place of origin, colour, ethnic origin, citizenship, creed, religious or 
political affiliation or belief, sex, gender, sexual orientation, gender identity, gender 
expression, age, record of offences, marital status (as defined in law), same-sex 
partnership status, family status, parental status , number of dependants, 
disability (including AIDS/HIV status), physical attributes, or academic school of 
thought, nor by reason of the employee's non-membership, membership or activity 
in the Union. 

For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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WORKPLACE HARASSMENT 

WITHOUT PREJUDICE 

4:10 The University will provide an environment where members of the bargaining unit 
are not ~ubjected to workplace harassment. Bargaining unit employees will 
not engage in workplace harassment. In assessing whether workplace 
harassment may have occurred, the definitions and standards set out in the 
Occupational Health and Safety Act and the University's Workplace 
Harassment Program (including the University's Human Resources 
Guideline on Civil Conduct, and the University's Guideline for Employees 
on Concerns and Complaints Regarding Prohibited Discrimination and 
Discriminatory Harassment), as they exist from time to tim~ 
Guidelines and the applicable statute(s), although they do not form part of the 
collective agreement, shall be considered, including by an arbitrator in any 
arbitration pursuant to this section. For clarity, the current Occupational 
Health and Safety Act defines "workplace harassment" as: "engaging in a 
course of vexatious comment or conduct against a worker in a workplace 
that is known or ought reasonably to be known to be unwelcome." 

For clarity, workplace harassment may occur while on University of 
Toronto premises and in work-related activities or social events occurring 
off-campus. For clarity, workplace harassment that occurs through 
electronic means is covered by this Article. 

An employee may file a grievance alleging a course of conduct amounting to 
workplace harassment if, after the University has exhausted any applicable 
internal steps to respond to the situation, the employee is dissatisfied with the 
outcome or if, after sixty (60) working days have elapsed from the date the 
written complaint was finalized, signed by the employee and submitted to the 
University, specifying the conduct alleged to constitute workplace harassment, 
the University has not provided the employee with a response to the complaint. 
Such grievance will be filed at Step 3 (or Step 2 in the case of single 
department faculties) of the grievance procedure. If not resolved at Step 3, 
the parties may agree to mediation or facilitation before an agreed upon 
mediator or-facilitator before arbitration takes plaoe. The mediation or 
facilitation will be confidential and without prejudice to the rights of either 
patty. 

During any internal steps taken to resolve the situation, employees shall be 
informed in writing of their right to be accompanied by a Union representative. 

UofT & CUPE Local 3902 - Unit 3, 
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- - - # . .... ... . ... 

WITHOUT PREJUDICE 
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Article numbers and article references to be ren.umbered accordingly to allow appropriate sequencing and 
cross-references. 
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August 2, 2017 

WITHOUT PREJUDICE 

6:02 All enquiries concerning Union dues or dues deductions should be directed to 
CUPE/SCFP, Local 3902, 180 Bloor Street West, Suite 803, Toronto, Ontario M5S 
2V6, telephone: 416-593-7057 Le-mail: info@cupe3902.org. 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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August 2, 2017 

.···-· WITHOUT PREJUDICE -

6:05 The Employer agrees to issue, upon request from the Union in writing, to the Staff 
Representative(s) of the Union: 

.@1 aA library card (valid at both Robarts Library and Bora Laskin Law Library) tG 
the-Staff Repfese-R-tati¥e(s) of the-Y-n-iGA, 

.{!tl A valid username/password to access the University's Campus Wireless 
Network. 

There shall be no charge to the Union or to the Staff Representative(s) for the card 
and/or wireless access. Use of the card and wireless network shall be subject 
to the general regulations made from time to time by the University and/or the 
Library. Access to the Bora Laskin Law Library shall include access to all online 
legal resources available for University of Toronto library card holders who are not 
students or faculty in the Faculty of Law. 

[See Joint Letter of Intent - Duplicate Provisions] 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing C!nd 
cross-references. 
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August 25, 2017 

Information to Employees 

WITHOUT PREJUDICE 

6:06 The Employer agrees to inform all new employees that a Collective Agreement is 
in effect. A searchable electronic copy shall be provided to each new 
employee at the email address provided by the employee. 

The collective agreement will be posted on the University's Human Resources & 
Equity website in a searchable format and a link to said website will be provided 
to all employees in the bargaining unit. 

The University will provide the Union with an-~ searchable electronic copy and 
ene two hundred and fifty (4-00 250) printed copies of the agreement. 

The Employer agrees to provide each hiring unit employing members of the 
bargaining unit with five (5) printed copies, per agreement year. 

For the Union 

~ ~c::_ 
~~ . 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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WITHOUT PREJUDICE 

6:07 The hiriRg E>epartmeRt shall prel¥ide te all OA1(:lle1ees a linl' te a ene 
page (letter size, siRgle er E101:1ble siEled) stateMent ah01:1t the YAieR, 
prepared by the Union, provided that the stateMeRt is first for\VarEleEI 
to the E>ireetor, Labo1:1r RelatioRs (or his/ her desigRate) for inforfflatioR 
and approfJ'al as to its fact1:1al acc1:1raey. If the Director, Labo1:1r 
R:elations (or Elesignate) docs net provide notificatien ef errors or 
iRace1:1racies te the UAieR withiR two (2) weel's ef reeei¥ing l:he 
stateMeRt, the iRformatieR shall he prcs1:utteEI te be acceptable. The 
stateffleflt shall be previded at or prior te the time the empleyee 
receives his/her letter of offer with respect to empleyment iA this 
bargaining 1:1Rit. 

(a) The Hiring Department shall include in its written employment 
offers sent electronically to individuals for appointments covered y 
this Agreement, the following statement "A statement about the 
Union, along with other information about the Union can be found 
on the Union's website ([WEB ADDRESS]). All of this information is 
that of the Union. represents the views of the Union and has not 
been approved or endorsed by the University." 

~ r>-!:>~ 
(b) In the event that Department makes written employment offers 

to individuals for appointments covered bv this Agreement that are 
not sent electronically. the Department shall provide the following 
statement to the individual in an electronic correspondence: "A 
statement about the Union, along with other information about the 
Union can be found on the Union's website CCWEB ADDRESS]). All of 
this information is that of the Union, represents the views of the 
Union and has not been approved or endorsed by the University." 
This electronic correspondence shall be provided at or orior to the 
time the employee receives the written job offer of an appointment 
in the bargaining unit, but in no event, no later than the start date 
of employment. 

(c}The placeholder "[WEB ADDRESS]" referred to in paragraphs al and 
bl shall contain the web address for the CUPE Local 3902. Unit 3 
home page that is a central hub for navigating information 
concerning CUPE Local 3902, Unit 3 and the words "Union's 
website" and/or [WEB ADDRESS] in paragraphs (al and Cb) above 
shall also contain an embedded link that, when clicked, takes the 
user directly to the CUPE Local 3902, Unit 3 home page that is a 
central hub for navigating information concerning CUPE ·Local 3902, 
Unit 3. For clarity, neither the placeholder '[WEB ADDRESS]" nor the 

,CUPE Local 3902 - Unit 3 



University of Toronto 
August 2, 2017 

WITHOUT PREJUDICE 

embedded link shall link the user directly to any particular 
document(s). 

For the Union 

~g__ 
Rk~ 

-==-

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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August 25, 2017 

WITHOUT PREJl:JDICE 

7:02 Further, the parties to this Agreement acknowledge that the University is 
committed to the pursuit of truth, the advancement of learning, and the 
dissemination of knowledge. To this end, they agree to abide by the principles of 
academic freedom as expressed in the following statement with respect to 
Sessional LecturersJ. a-HG-Writing Instructors, and Other Music Professionals: 
academic freedom is the freedom to examine, question, teach, and learn, and it 
involves the right to investigate, speculate, and comment without reference to 
prescribed doctrine, as well as the right to criticize the University, and society at 
large. Specifically, and without limiting the above, academic freedom entitles 
Sessional LecturersJ. aHG-Writing Instructors, and Other Music Professionals to: 

(a) freedom in carrying out their assigned teaching; 

(b) freedom from institutional censorship. Academic freedom does not require 
neutrality on the part of the individual nor does it preclude commitment on 
the part of the individual. Rather academic freedom makes such 
commitment possible. 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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September 81 2017 

ARTICLE 11: PROGRESSIVE DISCIPLINE 

WITHOUT~PREJUE>KE 

11 :01 The Employer shall not discipline without just cause, and shall have due regard for 
the principles of progressive discipline. 

Discipline will normally follow investigation and discussion with the 
employee, and will normally proceed through the following steps, with the 
objective of resolving the matter and/or correcting the behaviour as early as 
possible: 

Step I: Oral Warning 
Step II: Written warning or letter of reprimand 
Step Ill: Unpaid short suspension 
Step IV: Unpaid long suspension 
Step V: Discharge 

11 : 02 P-Fag.ressive diSG~f>·H·Ae--refers ta-t-Ae-Ge-RG&pt-&f--e~~~i-nary--measl:u:es-b~ 
&&r-FeGtive-iR-Ratl:l-re, prope-Ftional to the-seFiet:1&Aess of the-i-ssue,--an-G 
normally i AG-reasin-g-i n severity-i-A-tl=l-e-e¥er+t-Gf-re.petitioA--e-f-the-sam-e-a-r 
simila~G&UF-FenGeS. Disciplinary measures shall be proportional to the 
seriousness of the issue and shall normally increase in severity with 
repetition of the same or similar occurences. The Employer reserves the right 
to skip one or more steps outlined above, respoRd to serious cir~mstanses 
as necessary, having regard for the severity of the conduct in question and 
the relevant mitigating and aggravating factors, if any. 

11 :03 An employee who is disciplined shall receive a copy of any written disciplinary 
notice, and the reasons therefor. The Union will also be sent an electronic copy of 
the notice within one (1) working day (24 hours) of the notice being sent to the 
employee. 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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Complaint Stage (Optional) 

WITHOUT PREJUDICE 

12:06 If an employee has an employment-related complaint which could become the 
subje'ct of a grievance, the employee may, as soon as possible after the 
occurrence of the matter which is the subject of the complaint, request a meeting 
with the employee's immediate supervisor in order to give the immediate 
supervisor an opportunity to adjust the compiaint. The employee may have 
her/his ~ Union representative present at such a meeting. If a resolution to the 
complaint is arrived at as a result of the meeting, the employee shall be allowed to 
request a statement of the resolution, in writing, from the supervisor. In the event 
that an employee requests such a statement in writing, the supervisor shall comply 
without undue delay. The parties agree that a written statement provided in 
response to such a request shall not be relied upon or referred to by either party 
as having any precedential or interpretative value, and shall be considered to have 
been made on a "without prejudice" basis. 

For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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.~_:·· - . --WITHOUT PREJUDICE 

14:06 An email notification of each such job posting will be sent to each person forming 
part of the pool on the date of the email. The Union shall be copied on the 
email. A copy of the job posting shall also be posted on the University's current 
opp o rtu n i ties Qe.p.a r=HrteA t-'-s-t:H:I~ l e~i-R---bea r-G-a A€ifer:-eA-#le-Qe13-a-ffi:AeAt.:.S-we b site. 

+Ae-l:Jfli eA-S-A-a 11-ee---Ge-pietHm--t:he--e-m-aH-:-

3Ri/_G~~ 

~ 
Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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WITHOUT PREJUDICE 

14:16 
Once a position has been accepted by an applicant mo,r:e--than twe--(-2}-meAths 
~e-commenGement of the-firat-&lass, if the position is eliminated less 
tha-A---t\vo (2) moAths-p,Fief-to the comm-encement of tRe-fiffi-t-G.la-ss, the 
Employer shall endeavour to offer ~another: comparable position.(fil or: bundle 
of duties-at-least equivalent-te---the--pG~tion-Gfiginally accepted by-the 
affected-em-pl-oy~. ~No such offer shall Rei be subject to the posting and 
selection provisions of this Article. In the event that no such position(s) can be 
offered, the Employer shall pay the affected employee according to the following 
scale: 

(1) where the position has been eliminated less than two (2) months-and-more 
than one (1) month prior to the commencement of the first class, the 
employee shall be paid fi.fteeA-13eFGeH~twenty five percent (25%) of 
the amount of the wages applicable to the eliminated position. 

(2) where the position has been eliminated less than one (1) month prior to the 
commencement of the first class, the employee shall be paid t-A-ifty-perceAt 
fW-%jforty percent (40%) of the amount of the wages applicable to the 
eliminated position. 

(3) where the position has been eliminated after the commencement of the first 
class, in addition to any wages paid, the employee shall be paid~ 
f5Q!Vejseventy five percent (75%) of the remaining wages applicable to the 
eliminated position. 

Where more than one position has been offered and accepted, any changes will 
be dealt with on a per-course basis. 

Fort11r: 
rl1rd 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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August 25, 2017 

WffHOUT·PREJUDICE 

15:06 Where a Department determines that there is, or is likely to be, a need for 
employment of Sessional Instructional Assistants, the following job posting will be 
compiled for each such course: 

1. the title and number of the course 
2. the course description 
3. an estimate of the number of positions available 
4. an estimate of the course enrolment 
5. hours of work 
6. class schedule 
7. sessional dates of appointment 
8. salary 
9. minimum qualifications and preferred qualifications (if any) 
10. a brief description of the duties 
11. the closing date and procedure for a pool member to indicate interest in 

being considered for the position 
12. an employment equity statement inviting all qualified applicants to 

make application. 

All postings shall include the following statement: 'This job is posted in accordance with 
the CUPE 3902 Unit 3 Collective Agreement." It is understood that some 
announcements of vacancies are tentative, pending final course determinations 
and enrolment. 

For the Union 

~hv ~ 

*4:/l2. 
Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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WITHOUT PREJUDICE 

15:07 An email notification of each such job posting will be sent to each person forming 
part of the pool on the date of the email. The Union shall be copied on the 
email. A copy of the job posting shall also be posted on the University's current 
op po rtu n ities Qepa-Ftme-A~lle-ti-A-9oa-FEl--aRElle-F-B-A-t-Ae-Qej3aftffi€At&--web site. 

1t!J1G~ ... 
~ 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 

UofT & CUPE local 3902 ·tJr!!t .3 



University of Toronto 
September 5, 2017 

Hiring Criteria 

WITHOUT PREJUDICE"-· 

15:12 Teaching excellence is a crucial component of the academic mission of the 
University of Toronto. Subject to the provisions of Article 15:02, applicants for 
positions shall be selected in furtherance of that goal. 

In considering the applicants who possess the qualifications required for a 
position, ability, academic qualifications, demonstrable suitability for the 
position, aA4 past experience, and teaching ability shall be the criteria used in 
selection of the most qualified applicant. 

When choosing between two qualified candidates who are relatively equal 
based on the criteria set out in the posting and in this Collective 
Agreement, preference shall be given to the candidate who has the most 
experience with the particular course (or closely related course). In the 
event that each such candidate has the same experience with the particular 
course (or closely related course), preference shall be given to the 
candidate whose experience is most recent. 

~~====-----~-
~ 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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WITHOUT PREJUDICE 

16:06 An email notification of each such job posting will be sent to each person forming 
part of the pool on the date of the email. The Union shall be copied on the 
email. A copy of the job posting shall also be posted on the University's current 
opp o rtu n i ti es WFit:i-A§-Geffir-e-'.s---91::1ileti-R-9eafG---a REIJGF-Gn-t-l=te-W ffii.AfJ Centre· s web 
site. +fle-bJ-fHGFr-&l~+-be-c-Gf}ieGl-BA-tl=le-Bma i+-

~,,.....___ 

~ 
Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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WITHOUT PREJUDICE . 

18:06 +Re Each employee has the right to comment, in writing, on his/her the 
employee's performance evaluation and shall be informed of this right. The 
evaluation, including comments, if any, from the employee, shall be placed in the 
employee's employment file, except in the case of formative evaluations 
conducted pursuant to Article 18:02 above. 

For the Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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Union Conventions 

WITHOUT PREJUDICE 

19:02 Subject to the approval of the supervisor(s) concerned, and upon written request 
submitted at least twenty (20) fifteen (15) working days in advance, leave of 
absence without pay shall be granted to not more than two (2) employees at any 
one time, who may be elected or selected by the Union to attend any authorized 
labour convention. Such leave of absence is to be confined to the actual duration 
of the convention and the necessary travelling time . Such leave shall not exceed 
ten (10) working days per year for each employee to whom such leave is granted. 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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Academic Conferences 

WITHOUT PREJUDICE 

19:03 An employee who has been invited to deliver a paper, present research findings, 
chair a session, or serve as a discussant at an academic conference may utilize 
the provisions of Article 19:01 (Short-Term Leave) for the time necessary to travel 
to and from the conference, and to discharge his/her the employee's obligations 
at the conference. 

:;z;nio~ 

~ 
Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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WITHOUT PRE:lUDleE 

Absence from Work for Union Business - Negotiations 

19:04 
(a) The Union shall advise the Employer in writing of all members of the Union 

bargaining committee. For the purpose of negotiations between the parties and 
as provided in and pursuant to Articles 27:01 and 27:02, the Employer agrees 
to pay not more than five (5) members of the Union bargaining committee the 
equivalent of five (5) hours' pay at the Sessional Instructional Assistant rate in 
respect of each attendance at scheduled negotiations with the Employer. Such 
payment shall be in addition to any payments resulting from employment in this 
bargaining unit. 

(b) Where a member of the Union bargaining committee encounters an 
unavoidable conflict between any scheduled contact hours arising from current 
employment in this bargaining unit and attendance at a scheduled negotiation 
meeting with the Employer, the member of the Union bargaining committee 
shall be entitled to attend the negotiation meeting without loss of pay. The 
affected member shall provide his/her the supervisor(s) with as much advance 
notice as possible. 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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Absence from Work for Union Business - Grievances 

. WITHOUT PREJUDICE 

19:05 Where attendance at a grievance meeting or an arbitration hearing unavoidably 
conflicts with any scheduled contact hours arising from current employment in this 
bargaining unit, those Union Stewards, Officers, grievors and witnesses whose 
presence is required shall be entitled to attend without loss of pay. The affected 
member shall provide his/her the supervisor(s) with as much advance notice as 
possible. 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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Duration of Leave 

WITHOUT PREJUDICE 

19: 12 Where an employee who qualifies for leave under Article 19:09 and/or 19: 10 and/or 
Article 19:11 commences said leave during one appointment, and he/she the 
employee has a further appointment in the immediate consecutive term, the 
employee shall be eligible to continue his/her the leave, if there is any entitlement 
remaining, into that next appointment. 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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Jury Duty Leave 

WITHOUT PREJUDICE 

19: 15 Upon written request, supported by a copy of his/her the summons, an employee 
shall be granted leave without loss of pay for up to the duration of the current period 
of employment to appear for, sit for, or serve jury duty, or Crown witness service, 
provided that upon return to work he/she the employee shall provide his/her the 
supervisor with written confirmation of the date(s) and time(s) on which he/she the 
employee appeared and/or served, signed by an appropriate official of the Court. 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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Substitution During Absence 

WITHOUT PREJUDICE-

19: 17 In the event of an employee's absence by reason of any of the provisions in Article 
19 - Leaves, or for any other reason, where substitution or coverage is not 
otherwise arranged and approved, the Employer shall be entitled to replace the 
absent employee for the duration of the absence. The provisions of Articles 14, 
15, 16 and 17 shall not be applicable. 

For the Union 

~--;Z_ ~ 

~ ~ 
Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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. , WITHOUT PRE:JUD.ICE 

Office Facilities and Resources 

23:03 
(a) JJe-partmentsDivisions shall ensure that insofar as possible, consistent with 

the physical facilities available to the QepartmentDivision, employees shall 
be provided with an appropriate place for holding office consultations with 
students, and with the use of such other facilities and equipment as are 
required for the performance of their duties, with due regard for the need for 
student confidentiality. 

{!tl_Such facilities shall include access to a computer (including Internet) and a 
telephone where such access is required for the performance of assigned 
duties. GepaftmeAt-s-shaU-ensu re that empleyees-Aave-s~r-e-ster-a§e--spa<3€ 
in the D epar:tment-f.er-#"le-ste-ra-g-e-e-koofSe-ffiateFiaffi.:-

fb}!.£1 Employees shall have the right to use general departmental photocopy, 
printing and other regular office equipment on the same basis as other 
members of the teaching staff in their Department of employment as required 
for the performance of their assigned duties. 

(d) Divisions shall ensure that employees have secure storage space in 
the Division for the storage of course materials. 

fBj .{g} ffi-.U:le-even-t4Aat a membeF--Of-tl=le-baF§aining unit bel+eves4hat-fie-GF-SJ:ie 
-may-be-ent+t.J.eEI to a home office-tax credit under incoffie tax legislatioo-tJ::l.at 
WGU!tl--re~Hire the issuance-ef..a-form T220G,--Upon request, the University 
will meet with members of the bargaining unit to discuss the issuance of 
a form T2200. u~e-member anfl-wWhere the criteria for a home office tax 
credit under income tax legislation reasonably appear to have been met, 
the University will issue the form . 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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ARTICLE 24: HEAL TH AND SAFETY 

c. >WITHOUT PREJUDICE 

24:01 No employee shall be required to act, nor shall any employee act in the course of 
the employment, in a manner which constitutes a health or safety hazard. The 
Employer recognizes a responsibility to provide sufficient facilities, supplies, and 
services to protect the health and safety of employees as they carry out their 
duties. The parties agree that the Employer shall provide, and employees shall 
make use of, protective equipment and training wherever the same are required 
for the safe and effective performance of an employee's duties. The Union shall 
have the right to elect or appoint employees to safety committees in areas where 
they perform duties. 

24:02 

(a) The number of members appointed by the Employer to the Joint Health and 
Safety Committees shall not exceed the total number of worker members on the 
Committees, including workers represented by the other bargaining units. 

(b) Bargaining unit members on Joint Health and Safety Committees shall be 
remunerated on an hourly basis at the S.l.A. rate for time required to carry out 
their duties. 

(c) During the term of the renewal Collective Agreement, the Union may appoint up 
to two (2) four (4) members within the Bargaining Unit to become Certified 
Worker Representative(s). Such appointed member(s) must be serving on a 
Joint Health and Safety Committee. In the event that such an appointed 
member ceases to be a member of the Bargaining Unit, the Union shall be 
entitled to appoint another employee to become a certified worker 
representative in the place of such former bargaining unit member. The cost 
of the OOfe-certification training programme (Part I, Part II and refresher as 
required to maintain certification) for the appointed employee(s) shall be 
borne by the University and the time spent in such certification training shall be 
treated as work time. 

Fort e Union 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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. WITHOUTPREJLJDICy···· 

Letter of Intent: Job Postings ~ 

In addition to the requirements stated in Articles 14:06, 15:07 and 16~ ~during the 
lifetime of the [DATE] Collective Agreement, a URL Link to the University's 
current opportunities web site will be posted on the Department's bulletin board 
and the Department's web site. 

For•h•Yt_i -
~ ~ 

~ 
Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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Letter of Intent: Office and Storage Space 

WITHOUT PREJUDICE 

Within 90 days of ratification of the [DATE] Collective Agreement, the Divisions 
will complete a review of office space and storage facilities available to CUPE 
3902 Unit 3 employees for compliance with Article 23:03. The results of Divisional 
reviews will be submitted for discussion at the Unit 3 Labour Management 
Committee meeting. Where appropriate space is identified, the University will 
assign secure space for the storage of personal effects. 

Article numbers and article references to be renumbered accordingly to allow appropriate sequencing and 
cross-references. 
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